o

L13LMOdIIMHA UW

Moy onnucHI0;
TOCYJAAPCTBEHHOE BIOZPKETHOE 1oy iAPCTBEHHOE IOMKETHOE

OBPA3OBATE/NbHOE YUPEXEHME  OBPA3OBATENILHOE YUPEX[EHHE
BbICILETO OBPA3OBAHMA BLICLUEFO OGPA3OBAHVIA
PECTIYB/IAKM KPbIM "KPHIMCKU  PECTIYBAVIKY KPbIM "KPHIMCKUV
VIOKEHEPHO-MENATOTUMECKAV  VHXEHEPHO-TIERATOTUYECKI
YHUBEPCUTET UMEHU OEB3U YHUBEPCUTET UMEHU OEB3U
AKYBOBA" AKYBOBA"

ara: 2024.06.03 09:45:08 +03/00'

b,
¥
5

KPBIMCKWIA MHXE,

|

MUWHUCTEPCTBO OBPA30BAHUA, HAYKN U MOJIOJAEXXU PECITYBJIMKU KPBIM

I'ocynapcTBeHHOe 01017KeTHOE 00pa3oBaTeIbHOE YUpeKIeHne BbICIIero o0pa3oBaHus
Pecny6iukn Kpbim
«KpbIMCKHH HHIKEHEPHO-NIeAarornyeckuii ynusepcurer umeHu Pes3u SIkydosa»
(I'bBOYBO PK KHUITY umenu ®eB3u AAkyooBa)

Kadenpa anrauiickoi ¢guiaosornu

COI'JTACOBAHO YTBEPXIAIO
PykoBoautens OITOIT 3aBenyromuii kadeapoit
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PABOYAS ITPOI'PAMMA JTUCHUITJIMHBI

b1.B.14 «/1e/i0BOI1 HHOCTPAHHBIN SA3BIK)

HanpasiieHue noaroropku 38.04.01 DxoHomuka
MarucTepckas nporpamma «HanoroBoe agMUHUCTPpUPOBAHUE M KOHCAJITUHIY

(bakyIbTET IKOHOMHUKH, MEHEKMEHTA U HH()OPMAITMOHHBIX TEXHOJIOTHIA

Cumdepomnons, 2024



PaGouast mporpamma muctiuminabl b1.B.14 «/lemoBoit WHOCTpaHHBIA S3BIK» IS
MarucTpoB  HampabieHuss noaroroBku  38.04.01  Dkonomuka. Marucrepckas
nporpamma «HanoroBoe aJIMHUHUCTPUPOBAHME M KOHCAJITHUHI» COCTAaBJICHA Ha
ocHoBanun ®I'OC BO, yTBepKIeHHOro nprukazoM MHHUCTEPCTBA HAYKH U BBICHIETO
oOpazoBanus Poccuiickoit @eaepammu ot 11.08.2020 Ne 939.

CocraButenb
paboueil mporpaMmbl 0O.P. Hacubynnaesa, nper.

TOAITUCH

Pabouas nmporpamma paccMOTpeHa U 0JI00peHa Ha 3acejaHuu Kadeapbl aHTTUHCKOM
bunonorun
ot 19 ¢espans 2024 r., npotokos Ne 7

3aBenyromuii Kadeapoit JI.P. BenunaeBa

TOJITUCH

PaGouas mporpamma paccMmoTrpeHa u oioopena Ha 3aceganuu Y MK ¢daxynbrera
PKOHOMUKH, MCHEDKMEHTA U MH(POPMAITMOHHBIX TEXHOJIOTHI
ot 20 maprta 2024 r., npotokon Ne 7

[Ipencenarens Y MK K.M. OcmaHoB

HNOAITUCH
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1.Padouyas nporpamma aucuunimabl b1.B.14 «/le/ioBoii MHOCTPAHHBIN A3BIK)
JJISE  MArucrparypbl  HampaBjeHuss noaArorobku 38.04.01 JxoHomuKaA,
Marucrepckasi nporpamma «Hanoropoe aiMMHHCTPUPOBAHNE M KOHCAJITHHI.

2.JlepevyeHp INUIAHMPYEMBIX Ppe3yJabTaTOB OOy4YeHHsI 10 MCUHUILIHHE,
COOTHECEHHBIX C IUIAHUPYEMBIMH Ppe3yJIbTATAMH OCBOeHHMSA 00pa3oBaTe/bHOM
NPorpamMmblI

2.1. leab u 3a1a4u N3yYeHUs JUCHUIIMHBI (MOXYJIs1)

Lenv oucyunaunvt (Moodyns):
— MOBBIIIEHUE MUCXOJIHOTO YPOBHSI BJIaICHUSI UHOCTPAHHBIM SI3bIKOM, JOCTUTHYTOTO Ha
NpeabIayled CcTyneHun oOpa3oBaHMs, W OBJAJEHHUE CTyACHTAaMH HEOOXOJIUMBIM U
JIOCTATOYHBIM YPOBHEM KOMMYHHMKATHUBHOW KOMIIETCHIIMU JIJIsi PEIICHUS COLMAIbHO-
KOMMYHUKATUBHBIX 3a/lad B  Pa3IMYHBIX 00JacTaX OBITOBOM, KYJIBTYpHOM,
npoEecCHOHAIBHOW M HAay4YHOW JESITEeNIbHOCTH MNpHU OOLIEHMH C 3apyOeKHbIMU
nmapTHEpaMH, a TaKXKe I JallbHeHIero camooOpaszoBanHus. OQHOBPEMEHHO C ITHUM
3aKpEIUIAIOTCS YK€ W3BECTHBIC peUYeBbIe 00pasllbl M COCTABJISAIONIME WX CIIOBapHBIC
€AUHULIBI, a TaKKe (POHETUUECKUN U rpaMMAaTHYECKUN MaTepua.

Yuyeonwvie 3a0auu oucyunaunvt (mooynsn):
— (dopmupoBaHUE 3HAHWH, HABBIKOB W yMEHUW pabOTHI C peueBBIMU OOpa3liaMu,
U3Yy4YEHUE U TOJKOBAHUE, MEPEBO/JI U TIEPECKA3 TEKCTOB.
— paclIMpeHHe CJIOBApHOTO 3araca CTYJACHTOB M aHAJIU3 HU3Y4YaeMbIX JICKCHUECKUX
€IUHUIL 171 Pa3BUTHSI HABBIKOB YCTHOW M MUCbMEHHOM peyH.
— BbIpa0OTKAa aBTOMATU3UPOBAHHBIX HABBIKOB BOCIPOU3BEACHUS U YHOTPEOJICHUS
OTOOPaHHBIX UHTOHAIMOHHBIX CTPYKTYP
— obecreueHne ycBoeHUs opdorpad@uueckux U rpaMMaTHYECKHX HOPM HHOCTPAHHOTO
A3bIKA.
2.2. [lnanupyemble pe3yJabTATHI 0CBOEHHS M CIUILIUHBI
[Ipouecc wu3ydenuss gucuuiuinael b1.B.14  «JlenoBoli HWHOCTpaHHBIA — A3BIK»
HarpasJjieH Ha (GOPMUPOBAHUE CIEAYIONIUX KOMITETCHIUN:
YK-4 - CnocobeH mpuMeHsSTh COBPEMEHHbIE KOMMYHHKATUBHBIC TEXHOJOTUH, B TOM
YuCJIe Ha MHOCTPAHHOM(BIX) sI3bIKe(ax), I aKaJeMHUYE€CKOro U MpodheCCHOHATBLHOTO
B3aUMOJICUCTBUS
B pe3ynbrare n3ydeHus TUCIUIIIIMHBI MATUCTPAHT JIOJIKEH:
3HaTh:
— cnenu(uKy KOMMYHUKATUBHOW JEATEILHOCTH B TpodeccHoHaIbHOU cdepe,
MHOTroo0paszue Mojenei u TexHosnoruit kommyHukanuu (YK-4.1)
YMmern:
— CaMOCTOSITENIbHO HaXOAWTh U 00pabaTbiBaTh MH(MOPMAINIO, HEOOXOIUMYIO IS
KaueCTBEHHOTO  BBIMOJHEHUS NPO(PECCHOHANBHBIX 3a7a4 U JIOCTHKEHUS
npo¢ecCHOHAIBLHO 3HAYUMBIX 1I€JIeH, B T.4. HA HHOCTpaHHOM s3bike (YK-4.2)
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— OPUMEHSATh HAaBBIKM M YMEHHS YCTHOM M NMCbMEHHOW KOMMYHHKAllMM Ha
rocyJapcTBeHHOM(bIX) sI3bIKe(ax) JUIsi pelieHus 3a1ad  npodecCHOHATbHON
nesarenbHocTH (YK-4.2)

— OPUMEHSTh HaBBIKM M YMEHHS YCTHOM M NUCbMEHHOW KOMMYHHKAIMM Ha
WHOCTpaHHOM(BIX) si3bIKe(ax) g pelmieHus 3agady  npogecCHOHATbHOM
nesarenbHocTH (YK-4.2)

Baaners:

— COBPEMEHHBIMHU KOMMYHUKATUBHBIMU TEXHOJIOTUSIMH, HOpMaMHU
npo(ecCHOHAIbHOM JTHKH, TEXHUKOH M MpUEeMaMH YCTHOM M HUCHBMEHHOM
KOMMYHHUKAIIMU Ha TocyaapcTBeHHOM(bIX) si3bike(ax) (YK-4.3)

— HaBbIKAMU M YMEHMSIMH YCTHOM M NHCHbMEHHOM KOMMYHHUKAIlMM Ha
WHOCTpPaHHOM(BIX) si3bIKe(ax) A pemieHus 3amad  npodeCcCHOHATBHOM
nesarenbHocTH (YK-4.3)

3. Mecrto aucuuniauHbl B crpykrype OIOIL.
Hucuumivrna b1.B.14 «JlenoBoil MHOCTpaHHBIA A3bIK» OTHOCUTCS K JUCIUILIMHAM
4yacTu, (popMUpPyEeMON yyaCTHUKaMH 00pa30BaTENIbHBIX OTHOIIECHUN U BXOJAUT B MOJTYJIh
y4eOHOT 0 IIJIaHa.

4. O0beM IMCHUTIHHBI (MOIYJIA)
(B 3aueTHBIX EAMHUIAX C YKa3aHUEM KOJIMYECTBA  aKAJAEMUYECKUX  WIHU
ACTPOHOMHUYECKHX YacOB, BBIJCIICHHBIX Ha KOHTAKTHYIO pabOTy OO0y4aromuxcs C
npenonaBaresieM (MO0 BUJaM Y4YeOHBIX 3aHATHI) W HAa CaMOCTOSITEIBHYIO paboTy
00yyJarommxcs)

KonraktHEIE Yack

Oouiee KOJI-BO Kontponb
Cemectp KOJI-BO 3au. 126. | "™P cem. CP (Bpewmsi Ha
4acoB SJIMHHUI] Beero | ek sar. |73 S0 u3 KOHTPOJIb)
1 108 3 18 18 90 3a
Hroro mo OPO 108 3 18 18 90
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5. Copep:xkanue AMCUMIVIMHBI (MOAYJIA) (CTPYKTYPHUPOBAHHOE IO TeMaM
(pa3menam) ¢ yka3aHueM OTBEJECHHOI0 HAa HHX KOJIHYECTBA aKaJAeMHYECKHX HJIH

ACTPOHOMHMYECKHUX YACOB M BUI0B YUeOHbIX 3aHATHI)

Komnnuectso yacos

®dopma
HaumenoBanne TeM ouHas popma 3a04Has popma P
(paznenos, moayiei) | 2 = PRI
p ) y § B TOM 4YHCIIC § B TOM 4YHCJIIE KOHTPOJISL
- mab [ mp | cem| U3 | CP B n | a6 mp |cem| U3 | CP
1 2 4 5 6 7 8 9 110 11 (12 [ 13| 14| 15 16
Tema
Applylng fora JOb JTOKJIAJT; YCTHBIN
orpoc;
14 2 12 TECTOBBIN
KOHTPOIIb
Signing a contract . 5 10 ycTH;;Ii;ar;pOC;
Making a presentation 16 4 12 peserTas
Negotiating YCTHBIH OMpPOC;
12 2 10 TIpe3eHTaINS;
TOKJIa
Travelling on business yeTHBI onpoc;
14 2 12 IIpEe3eHTalMs
Telephoning JIOKJIaJl; YCTHBII
onpoc;
14 2 12 TECTOBbII
KOHTPOJIb
International business TIpe3eHTALHS;
communication 12 2 10 YCTHBIi 01poc
Business TECTOBBIN
correspondence 14 2 12 KOHTPOJIB;
YCTHBIIf onpoc
Bcero gacos 3a
108 18 90
1 /2 cemectp
dopMa TpoOMEK.
P P 3ager
KOHTPOJIA
Bcero yacos
108 18 90
JUCHUIINHE

JaCcOB Ha KOHTPOJIb
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5. 1. TemaTuyecknii JIaH JeKITHH

(He npelyCMOTPEHO YYEOHBIM IIIaHOM)

5. 2. Tembl NpaKTHYECKUX 3aAHATHI

E Popma mpose Ko paecTBo

R JEHUSA

§ HanmeHoBaHME MPaKTUYECKOTO 3aHITHUS — 4acoB

= WHTEPAK. ) 0DO 300

1. |Tema nmpakTH4ECKOIO 3aHATHA: WNuTtepaxr. 2
Applying for a job

2. |Tema npakTHYECKOTO 3aHATHSL: WNuTtepaxr. 2
Signing a contract

3. |Tema npakTU4ECKOrO 3aHATHUA: HNHTepakr. 4
Making a presentation

4. |Tema npakTU4YeCKOIO 3aHATHUS: HNHuTepakr. 2
Negotiating

5. |Tema npakTUYECKOTO 3aHATHU: NuTtepaxr. 2
Travelling on business

6. |Tema npakTUYECKOTO 3aHATHUA: HNuTepakr. 2
Telephoning

7. |Tema npakTUYECKOTO 3aHATHSL: HNnTepakr. 2
International business communication

8. |Tema mpakTUYECKOrO 3aHATHUS: HNnTepakr. 2
Business correspondence
Hroro

5. 3. Tembl ceMUHAPCKHUX 3AHATHH

(He npetyCMOTpEHbI y4eOHBIM TIIAHOM)

5. 4. llepeyenn 1a00paTOPHBIX padoOT

(HE TpelyCMOTPEHO YUeOHBIM IIaHOM)

5. 5. Tembl MHAUBUIAYAJbHBIX 3aHATHI
(HE TpeyCMOTPEHO YUeOHBIM IIIaHOM)
6. IlepeyeHb yueOHO-MeTOAUYECKOTO O0ecIedeHUs AJIs1 CAMOCTOSITEILHOM
padoThl 00yYAOIIUXCH 10 IMCHUIIHHE (MOILYJII0)

CamocrosiTenpHas paboTa Mo JaHHOW AUCIUIUIMHE BKIIOYAeT Takue GopMbl pabOThI
KaK: MOATrOTOBKa MPE3CHTAIlMU; MOJTOTOBKA K TECTOBOMY KOHTPOJIIO; MOJATOTOBKA K
YCTHOMY ONPOCY; NOJArOTOBKA JOKJIa/1a; OJrOTOBKA K 3a4YETy.




M-HA-24: Pabouas nporpamma qucturiiael b1.B.14 «JlenoBoii ”HOCTpaHHBIH A3BIK»

6.1. Conep:kaHue caMOCTOATEIbHON PadOThI CTYACHTOB 10 AMCHUIIHUHE (MOAYJIIO0)

HaunmenoBanue TeM u BOIIPOCHI, BBIHOCUMBIC HA

Koi-Bo yacos

No 6 ®opma CP
CaMOCTOSITEIIbHYIO padoTy
OP0O | 300
1 1 IOJArOTOBKA
1 |Applying for a job PN 12
OCHOBHBIE BOTIPOCHI: MO/IrOTOBKA K
. . . . CTHOMY OINpoC
Curriculum Vitaes. Cover letters. Job interviews | 2P
2 |Signing a contract TOATOTOBKA 10
JIOKJIA/a;
OCHOBHBIE BOIIPOCHI: HOATOTOBKA K
Contracts. Contract clauses. Sample contracts. YCTHOMY o1pocy
3 |[Making a presentation TOAroToBKa 12
. MIPe3CHTAlNH,;
OcCHOBHBIE BOTIPOCHI: HOATOTOBKA K
Self-presentations YCTHOMY oTIpocy
Tips for successful presentations
4 |[Negotiating TIOAIrOTOBKA K 10
. YCTHOMY
OCHOBHBIE BOIIPOCHI: onpocy:
Negotiating across cultures. Negotiating styles
5 |Travelling on business TOATOTOBKA 12
. MpE3CHTAlUH;
OCHOBHBIE BOIIPOCHI: HOATOTOBKA K
How to survive while travelling YCTHOMY OIIPOCY
Avoiding etiquette and non-verbal errors
6 |Telephoning TIO/ITOTOBKA K 12
YCTHOMY
OCHOBHBIE BOIIPOCHI: onpocy.
Telephoning across cultures MOAroTOBKA K
. . TECTOBOMY
Dealing with tele breakdowns KOHTpOIIO
7 |International business communication HOZroTOBKA 10
JIOKJIA/a;
OCHOBHBIE BOIIPOCHI: HOATOTOBKA K
Cross-cultural communication YCTHOMY ompocy
Cultural and business differences
8 |Business correspondence TOArOTOBKA K 12
. YCTHOMY
OcCHOBHBIE BOTIPOCHI: ompocy:
What makes a good letter TO/ITOTOBKA K
Samples of business letters TECTOBOMY
KOHTPOJIIO
Hroro 90
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7. @OH/ OLIEHOYHBIX CPEACTB JIsl IPOBEIeHUS IPOMEKYTOUYHOM aTTeCTALUU
00y4aImuxcd no JUCUUIJINHEe (MOTYJII0)

7.1. IlepeyeHb KOMIIETEHIUI ¢ YKa3aHHEM ITANOB UX (POPpMHUPOBAHMS B Ipolecce
0CBO€eHMSI 00pa30BaTeJbHON MPOTPAMMBI

Heckpun OueHOYHBIE
Komnereniuu
TOPBI cpeacrTna

YK-4

3Harh cneuu(prKy KOMMYHUKATUBHOU JI€ATEILHOCTH B YCTHBIN ONpPOC;
npodeccuoHaIbHOU cdepe, MHOTOOOpa3rue MOCIIEH 1 TECTOBBIN
TexHoJoru koMMmyHukaiuu (YK-4.1) KOHTPOJIb

YMers  |caMOCTOSITENIBHO HAaXOIUTh U 00padaThIBaTh
uH(pOpMaLKI0, HEOOXOIUMYIO ISl KAYECTBEHHOT'O
BBITIOJIHEHUS TPO(PECCHOHATIBHBIX 33724 U TOCTUKEHUS
npodecCHOHAIbHO 3HAYUMBIX I1eJIe, B T.4. Ha
nHOCTpaHHOM si3bIke (YK-4.2); npuMeHATh HaBBIKU U
YMEHUS YCTHOU U MUCbMEHHOM KOMMYHUKAIIUU Ha
rocy1apcTBeHHOM(BIX ) sI3bIKe(ax) JUIsl pelIeHus 3a1ad
npodeccuonanbHOU aesarenbHoCcTH (YK-4.2); npumeHsTh
HAaBBIKW U YMEHHS YCTHOW U MUCbMEHHON KOMMYHUKAIIUU
Ha MHOCTPAHHOM(BIX) sI3bIKe(ax) JJIS pELICHHs 3a/1a4
npodeccuonanbHo aesiteabHocT (YK-4.2)

MpE3CHTalUS;
JOKJIa]

Baagers |COBpeMEHHBIMU KOMMYHUKATHBHBIMU TEXHOJIOTHUSIMH,
HOpMaMU Po(ecCHOHANIBHON ATUKU, TEXHUKOU U
IprueMaMy YCTHOW W MUCbMEHHOW KOMMYHHUKAIITNH HA
rocynapctBeHHOM(bIX) si3bike(ax) (YK-4.3); HaBbikaMu u
YMEHUSIMU YCTHOW M MUCbMEHHON KOMMYHUKAIIMHU Ha
MHOCTpaHHOM(bIX) si3bIKe(aX) JIJIsl peuIeHus 3a71a4
npodeccuonanbHo aesteabHocTH (YK-4.3)

3a4eT;
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7.2. Onucanue MoKasare/ieil U KpUTepueB OLICHUBAHUS KOMIICTEHIMI Ha
Pa3JIMYHBIX 3Tanax X (GOPMHUPOBAHUS, ONMUCAHUE KA OLCHUBAHUS

YpoBHU cHOPMUPOBAHHOCTH KOMIIETEHITUH

O1eHOYHBIE
cpexacTsa KomnerenTHOCTH ba3zoBnlii ypoBens  |locTaTouHBbIN ypoBeHb|  BbICOKMI ypOBEHB
HeC(l)OpMI/IpOBaHa KOMIICTCHTHOCTH KOMIIECTCHTHOCTH KOMIICTCHTHOCTH
Ipe3eHTalusa Tema He packpsbiTa |Tema packpeita Tema packpeita  |Tema packpeita
WM pacKphITa YaCTUYHO: HE YaCTUYHO: HE [Tomaua maTepuana
yacTU4HO: Oosee 3 |Oomee 3 Oonee 2 MTOJTHOCTBIO
3aMEUYaHui 3aMeYaHui 3aMeYaHui COOTBETCTBYET
ITogaua ITonaua ITonaua YKa3aHHBIM
MaTepuaia He Marepuaia Marepuaia napameTpam
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET [IpesenTamus
YKa3aHHbIM YKa3aHHbIM YKa3aHHbIM odopmiieHa 6e3
napameTpam, napameTpam napameTpam 3aMeYaHu
bomnee 3 YacTUYHO, HE YacTUYHO, HE
3aMeUaHui oonee 3 Oonee 2
[IpezenTanus 3aMeYaHui 3aMeYaHui
odopmiieHa ¢ [IpezenTarus [IpezenTtanus
3aMEYaHUsAMU 110  [odopMmileHa ¢ oopmiena c
napameTpy wiu 3aMCUaHMAMU 110  |3aMEUaHHSAMU T10
napaMeTpam: napaMeTpy Win napameTpy Win
6omee 3 rnapameTpaMm: He  |mapaMeTpam: He
3aMeuyaHuit 6omee 3 6onee 2
3aMeYaHui 3aMeYaHu M
TECTOBBIN KOHTPOJIb [Menee 40% 40 — 60% 61-85% 86-100%
MPaBHJIbHBIX MPaBUJIbHBIX MPaBUIbHBIX MPaBUJIBHBIX
OTBETOB OTBETOB OTBETOB OTBETOB
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YCTHBIN OIIPOC Hesnanue 3HaHue u Marepuain Marepuan
OosplIel yacTH  (MOHMMaHUeE u3naraercs B u3jaraercs MnoJHo,
COOTBETCTBYIOLIET [OCHOBHBIX MIOJTHOM 00beMe, |[mocie10BaTeIbHo,
0 BOIIpOCa, I0JIOKEHU OJTHAKO co0uo1at0TCs BCe
IIPUCYTCTBYIOT JAHHOU TEMBI MPUCYTCTBYIOT 1-2 |IeKCuKo-

OLIMOKH B IIPUCYTCTBYET, HETOYHOCTH; rpaMMaTU4ecKue u
(bopmynupoBke OJTHAKO MaTepuai |COOI0Jat0TCs BCE |CTHIIMCTUYECKHE
ONpesielIeHnd U [M37araeTcs JIEKCHKO- HOPMBI;
IpaBu, HEIOJIHO, U rpaMMaTHYECKHE U [[IPUCYTCTBYET
UCKaXKalolIMe X |JOIMyCKaTCs CTWJIUCTUYECKHE |IpaBHIIbHOE
CMBICJI, MaTepuall |HETOYHOCTH B HOPMBI; OIpe/IeJIeHNE BCeX
U3J1araeTcs OIpee/IEHNN IIPUCYTCTBYET OCHOBHBIX [TOHATHH;
HEMOCJIE10BaTENbH |[TOHATHI 1IN IIpaBUJIbHOE CTYZEHT MOKET
0. (dbopMynupoBKe orpesiesieHue MPUMEHUTH CBOU
IIPABUJI; CBOU HECKOJIbKUX 3HaHUA Ha
CYXJCHHUS OCHOBHBIX IPaKTHUKE, IPUBECTH
HEZ0CTAaTOYHO MOHATUHN; CTYIEHT |[He0OXOq1MBbIe
ri1y0OKO | MO>KET IPUMEHHUTD |[IPUMEPBI HE TOIBKO
JI0Ka3aTeNIbHO CBOM 3HaHUS Ha  |U3 yueOHMKA, HO U
00OCHOBAHBI, HET |MPAKTHUKE, CaMOCTOSITEJILHO.
CBOMX IIPUMEPOB; |IPUBECTHU
Marepuan HE00XO0IMMBbIE
U3JI0KEH MIPUMEPBHI.
HEMnocJe0BaTeNbH
0 U C OUIMOKaMH.

JIOKJIa]T Marepuai He Martepuan ciabo |Marepuan Marepuan
CTPYKTYpUpPOBaH |CTPYKTYPUPOBaH, |CTPYKTYPUPOBAaH, |CTPYKTypHpOBaH,
6e3 yueta HE CBA3aH ¢ paHee |o(opmieH oopmIieH cornacHo
crenupuKku W3y4YEHHBIM, HE COTJIaCHO TpeOOBaHUAM
po0OJIeMbl BBIJICJICHBI TpeOOBaHUSM,

CYIIIECTBEHHbIE OJIHaKO €CTh
IPU3HAKU HECYIIIECTBEHHBIE
poOIeMbI HEI0CTaTKU.

10
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3a4€CT

OTBeT HEIOJIHBIH,
ecTh Ooiee 3
3aMeUYaHu M
OrtBer He
COOTBETCTBYET
paboueit
nporpaMmme
yueOHOU
JUCIUILIAHBL
OrtBer He
apryMEHTUPOBaH,
IpUMEpHI HE
IPUBEICHEI.
Marepuain He
YCBOCH U
H3J1araeTcs
HEOCO3HAHHO.
Peus, B memom,
rpaMoOTHasl, HO HE
COOJIIOIEHBI
HOPMBI KYJbTYpPhI
peuu, ecThb
3aMevaHus K
oTBeTraM, Ooiee 3

OTBeET MOJIHBIN, HO
€CTh 3aMEUaHus,
He Ooitee 3

OtBeT
COOTBETCTBYET
paboueit
nporpaMmme
yueOHOU
JIUCIIUIIINHBL, HO
€CTh 3aMEUaHus,
He Oojtee 3

OtBeT
apryMeHTUPOBaH,
IPUMEPHI
MIPUBEICHBI, HO
ecTh He Oojee 3
HECOOTBETCTBUM
Marepuan ycBoeH
U A3JaraeTcs
OCO3HAaHHO, HO
ecThb He Oonee 3
HECOOTBETCTBUM
Peus, B emom,
rpaMoTHasl,
COOJIIOIEHBI
HOPMBI KYJIbTYPBI

OtBeT
apryMEHTUPOBaH,
MIPUMEPBI
MIPUBEJIEHBI, HO
ecTh He Oozee 2
HECOOTBETCTBUM
Marepuan ycBoeH
M U3JIaraeTcs
OCO3HAHHO, HO
ecTh He Oozee 2
HECOOTBETCTBUM
Peus, B ienom,
rpaMoTHas,
CcOOJIIOIEHDI
HOPMBI KYJIbTYPBI
peyu, HO ecTh
3aMevaHus, He
Ooitee 2

B menmom, oTBETHI
PacKpBIBAIOT CYyTh
BOIIpOCa

Otser
apryMEeHTUPOBAH,
MIpUMEPHI
MIPUBEJEHBI
Marepuai yCBOEH H
M3J1araeTcs
OCO3HAaHHO

Peur rpamotHas,
COOJIIOICHBI HOPMBI
KYJIBTYPBI peUn

Ha Bce Bonpockl
IIOJIyYEHBI
HCYEPIIBIBAIOILINE
OTBETHI

7.3. TUnoBbIEe KOHTPOJIbHbIE 3aJaHUSI UJIM UHbIE MATEePHAJIbI, HEO0X0AMMbI€ JIJIsI
OLICHKHU 3HAHUI, YMEHHI, HABBIKOB U (MJIM) ONBITA AeATeJIbHOCTH,
XapaKTepU3yHLIUX 3TANbI (POPMUPOBAHMSA KOMIIETEHIIMH B MPoLecce 0CBOCHUA
00pa3oBaTeJIbHOW MPOTPAMMBI

7.3.1. IlIpumepHbIe TeMBbI JAJI51 COCTABJICHHUS MIPE3eHTAUMN

1.CV/ Resume
2.Presentaion

3.Self-presentations

4.Business etiquette in the country

5.Cross-cultural etiquette in a country you’ve visited or would like to visit
6.Greeting etiquette in different countries
7.Cross-cultural communication.

1. A CV should be no longer than two pages. a) True b) False

11
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2. Being able to use a computer is an important .... nowadays.

a) license; b) skill; c) qualification; d) degree

3. An employer is not interested in your hobbies and interests. Don’t write about them
in your CV.

a) True b) False

4. Act of raising in rank or position is called...

a) development; b) training; c) promotion; d) devotion

5. ...1s the process of finding possible candidates for a job or function

a) Training; b) Resume; c¢) Competition; d) Recruiting

6. A .... cover letter should always accompany your CV.

7.3.3. IlpumepHbIe BONPOCHI AJIs1 YCTHOIO ONPOCa

1.Should we focus on soft or hard skills? why?

2.What colour scheme should be used for a cv?

3.Name three key aspects of every contract.

4.What is repudiation?

5.What situation is called frustration?

6.What does it mean - to settle a dispute?

7.What does it mean - to award damages?

8.Choose the correct word - to create/to make/to do a contract.
9.The offer can be made, , rejected, or or as a
counteroffer.

10.What is consideration?

7.3.4. IllpumepHbIe TEMBbI IJI IOKJIAa

1.How to write a CV?

2.Cover Letters: rule for writing

3.Qualities that are the most important for a successful career in business.
4.Tips for a successful interview.

5.Job contracts.

6.What makes a good presentation.

7.Self-presentations.

8.How to write abstracts for scientific articles

9.How to translate abstracts for scientific articles

10.Business telephone skills

7.3.5. Bonpocsl K 3auety

1.YCTHBIN OTBET HAa TEOPETUYECKUI BOIIPOC:

12
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2.Curriculum Vitaes.
3.Cover Letters.
4.Qualities that are the most important for a successful career in business.
5.A successful interview.
6.Job contracts.
7.What makes a good presentation.
8.Self-presentations.
9.Tips for successful negotiations.
10.Negotiating across cultures.
11.How to survive while travelling.
12.Etiquette and non-verbal errors.
13.Cross-cultural telephoning skills.
14.How to deal with tele breakdowns?
15.Cross-cultural communication tips.
16.What makes a good letter?
17.Cultural and business differences.
18.The basics of travel etiquette.
19.JIekcuko-rpaMMaTHYE€CKUM TECT:
1. Being able to use a computer is an important .... nowadays.
a) license b) skill ¢) qualification d) degree
2. Act of raising in rank or position is called...
a) development b) training c¢) promotion d) devotion
3. ... is the process of finding possible candidates for a job or function
a) Training b) Resume c) Competition d) Recruiting
4. What is important that gives your reader his/her impression of you and your

company?
a) the style of a business letter b) the first sentence or paragraph of the letter
c) the length of the letter d) the quality of the paper

5. If there are too many mistakes in grammar, punctuation or spelling the reader may
be confused. How should you write your letter to avoid it?
a) shortly b) clearly c) courteously d) correctly

6. Define the type of the letter
Dear Sir,
In reply to your request for our Catalogue Ne 135 we enclose a copy herewith, and we
hope you may find it useful. You will find an order from inside to assist you in choosing
the items you may require.
Yours faithfully,
a) enquiry b) reply (quotation) c) order d) complaint e) advertisement

7. Define the type of the letter
Dear Sirs,

13
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We have heard from your representative, Mr. Wolf, that you are producing for
export jackets in pure leather. There is a constant demand in Austria for high-class
goods of this type. Sales are not high, but a good price can be obtained for fashionable
design.
Will you please send us your catalogue and a pricelist with terms of payment. If it is
possible, please, send us also several samples of leather used in your jackets.
We look forward to your reply.
Yours faithfully,
a) enquiry b) reply (quotation) c) order d) complaint e) advertisement

8. Choose and circle what makes a good telephone call:
a) your mood b) structure c) style d) voice

9. Match the terms of job contracts with their definitions:
1) A 'temporary contract' is a) one which can be continued after it has finished by a
new one.

2) A 'valid contract' is b) the conditions contained within the contract.
3) The 'terms of contract' are ~ c¢) one that has legal force.
4) A 'renewable contract' is d) one that is not permanent.

10. Complete the sentences with the best word from the box.
difference discussions disagreements argument

1) There is sOMe ..........cccvvvennnnn... of opinion about the question of insurance
costs.
2) They hadaheated ......................... about transport costs.

3) You can’t employ more people and cut costs. The two objectives are

4) There were too many ......................... among the negotiators, so the plan did
not succeed.
5) The negotiating teams will have some informal ......................... later today.

7.4. MeToau4yecKkue MaTepHaJibl, ONpeAe/Isiionue npoueaypbl OHeHUBAHUS
3HAHUN, YMEHU, HABBIKOB U (WJIH) ONbITA IeATEJIbHOCTH, XaPpAKTEPU3YIIHX
Tanbl GOPMUPOBAHUA KOMIIETCHIUM.

7.4.1. OneHuBaHMe NMpe3eHTANNM

Kpurepui YpoBHH pOpMUPOBaHUS KOMITETEHIIUH
OLICHUBAHUS bazoBbIit JlocTaTouHbIM Bricokuii
PackpeiTe Tembl yuebHoit  |Tema packpsita Tema packpsiTa Tema packpsiTa
JTUCIUTIIINHBI JacTU4YHO: He Oosee 3 4acTU4HO: He Oojee 2
3aMeYaHui 3aMe4YaHuil

14
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IMomaua Matepuana
(Haymume, TOCTaTOYHOCTH U
000CHOBaHHOCTh
rpadugeckoro

o opMITEHUS: CXEM,
PHUCYHKOB, JIHAarpamMM,

¢dororpadwuit)

[Tomaua marepuana
COOTBETCTBYET
yYKa3aHHBIM MTapaMeTpam
YyacTHYHO, He Oojee 3
3aMEYaHUN

[Tomaua marepuana
COOTBETCTBYET
YKa3aHHBIM I1apaMmeTpam
YacTUYHO, HE OoJjiee 2
3aMCYaHUHN

Ilomaua Matepualia
ITOJTHOCTBIO COOTBETCTBYET
YKa3aHHbIM IapaMeTpamM

OdopmiieHre Ipe3eHTaITN
(cooTBeTCTBHE MU3aifHA
BCel Tpe3eHTaIIH
MMOCTAaBJICHHOM 11EJIH;
€JIMHCTBO CTHIISI
BKJIFOUaEMBIX B
MIPE3EHTAINIO PUCYHKOB;
0060CHOBaHHOE
WCTIONIb30BAHHE
AHUMAITHOHHBIX (P (HEKTOB)

[pe3enTauus opopmieHa
C 3aMEYaHUSIMH T10
napameTpy Hiu
napamerpam: He 6onee 3
3aMeuaHuit

[pesenTauus opopmiieHa
C 3aMEYaHUSIMHU T10
napameTpy Win
napaMmeTrpam: He bonee 2
3aMevyaHui

[Ipesenranus odhopmicHa
0e3 3aMedaHui

7.4.2. OueHuBaHUE TECTOBOI0 KOHTPOJIsI

Kpurepuit
OLICHUBAHUSA

YpoBHU (HhOopMUPOBAHUS KOMITETCHITUI

ba3oBriit

JlocTaTouyHbIN

Bricokuii

IIpaBUIBHOCTH OTBETOB

He menee 60% TeCTOBBIX
3aJIaHuH

He menee 73% TeCTOBBIX

3aJaHu’

He MeHee 86% TeCTOBBIX
3aJaHuN

7.4.3. OueHuBaHne YCTHOIO ONPoOca

Kpurepnit YpoBHH (HOPMUPOBAHKS KOMITCTCHITHMA
OLICHUBAHUS bazoBbrit JlocTaTo4uHBIM Bricokuii
ITonHOTa M IpaBMIIbHOCTE  |OTBET MOJIHEIN, HO €CTh  |OTBET MOJIHEIH, OTBET NOJIHBIH,
OTBETA 3aMedaHus, He Oosee 3 ITOCIEIOBATEIBHEIN, HO  |TTOCIEIOBATEIbHBINH,
€CTh 3aMeYaHus, He 0oJiee | TOrnuHbIi

2

CrereHn OCO3HAaHHOCTH,
IMOHMMAaHUA U3YUCHHOI'O

Marepuan ycBOEH u
M3JIaraeTcs OCO3HAHHO,
HO ecTh He Oojee 3
HECOOTBETCTBUM

Marepuan yCBOEH u
M3JIaraeTcs OCO3HAHHO,
HO eCTh He OoJee 2
HECOOTBETCTBHUIM

Marepuai ycBOeH U
n3JaraeTcs 0CO3HaHHO

S3bIkoBOE OpopMIIEHHE
OTBeTa

Peus, B ienom,
TpaMOTHAs, COOJFOIEHBI
HOPMBI KYJIbTYPhI PEYH,
HO €CTb 3aMcUaHUsl, He
Oonee 4

Peus, B nienomMm,
rpaMOTHasl, COOIFOICHBI
HOPMBI KyJIbTYpBI PEUH,
HO €CTb 3aMEUaHus, He
Oonee 2

Peub rpamoTHas,
COOJIFOICHBI HOPMBI
KYJbTYpPBI peun
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7.4.4. OneHuBaHue JO0KJIA1a

Kpurepuit
OLICHUBAHUSA

YpoBHU (HhOpMUPOBAHHUS KOMITETCHITUI

bazoBriit

JlocTaTo4yHbIN

Bricokuit

CreneHb PAaCKpPBITUA TCMbI:

Tema moknazna packpeiTa
YaCTUIHO

Tema moknana packpeiTa
HE TIOJTHOCTHIO

Tema noknazaa packpeita

O0BbeM UCTIONB30BaHHOM
Hay4HOH JIUTEpPaTyphl

O0BeM Hay4HOM
TUTEPATypHI HE
JIOCTAaTOYHBINA, MCHEE 8
HCTOYHHUKOB

O0beM Hay4HOM
JTUTEPATYPHI
JIOCTATOYHEINA — 8-10
HCTOYHUKOB

O0BeM Hay4dHOMH
JUTEPATYPHI TOCTATOYHBIN
6osiee 10 HCTOYHHUKOB

HocToBepHOCTb
nHpOpPMaINH B TOKIAJE
(TOYHOCTB,
000CHOBaHHOCTb, HAJTUUHE
CCBUIOK Ha UICTOYHHKH
MEPBUYHON UHPOPMALIH)

Ectb 3aMeuanus no
CCBIIKaM Ha MCTOYHUKHU
MIepBUIHON HH(MOPMAITIH

Ectb HEKOTOPBIE
HETOYHOCTH, HO B LIEJIOM
nH(OpMaIHs TOCTOBEpHA

JloctoBepHa. EcTh cchuiku
Ha UCTOYHUKH TIEPBUYHOM
nHpopMaIu

HeoOxomumocTs 1

IIpuBeneHHbBIC TaHHBIE U

[IpuBeneHHBIC TaHHBIE U

[IpuBeneHHbBIC TaHHBIE U

JIOCTATOYHOCTD (baKThI CITyKaT HENIIM (bakThI CITy)KaT HEeNIIM (akThI CITyKaT LENIIM
rH(pOpMaIIH 000CHOBaHUS WITH 000CHOBaHUS WU 000CHOBaHUS HIIH
WILTFOCTPAIuU WLTFOCTPAIuU WILTFOCTPAIUN
OTIPE/ICIIEHHBIX TE3UCOB U |ONPEACICHHBIX TE3UCOB U [OIPE/ICICHHBIX TE3UCOB U
IMOJIOKEHUH TOKJIa1a MOJIOKEHUN TOKIa1a IOJIOKEHUHN T0KJIaa
YaCTUYHO: 3 U OoJiee JaCcTUYHO: He Ooiiee 2
3aMeYaHu 3aMeYaHui
7.4.5. OnenuBaHue 3a4yera
Kpurepnit YpoBHU HOPMUPOBAHUS KOMITETEHIIUM
OLICHUBAHMUS baz3oBrbIit JlocTaTO4YHbBIN Bricoxui
ITonHoTa oTBETA, OTBeT NoNHEIA, HO ecTh  |OTBET IMOJIHBIHN, OTBET HOJIHBIMH,
MIOCJIEAOBATENLHOCTD U 3amMeuanus, He 0osee 3 MOCIE0BATENBHBINA, HO  |IOC/IemoBaTeILHEIH,
JIOTMKA W3JI0KEHUS €CTh 3aMeUaHus, He 0oJIee | TOrnIHbIi

2

IIpaBUIBHOCTB OTBETA, ETO
COOTBETCTBHE paboUeii
mporpaMMe y4eOHoH
JICTIATIITHBI

OTBeT COOTBETCTBYET
paboueii mporpaMme
yueOHON AUCIMIUIAHBL,
HO €CTh 3aMCUaHHus, He
Oounee 3

OTBeT COOTBETCTBYET
paboueit mporpaMme
y4eOHOW AUCIUITIMHEL,
HO €CTh 3aMeUaHus, He
Oonee 2

OTBeT COOTBETCTBYET
paboueii mporpamMme
yueOHO! AUCIMIUTHHBI

Croco6HOCTE CTyIeHTa
apryMEHTUPOBATh CBOM
OTBET M NIPUBOJTUTH
IIPUMEPBHI

OTBeT apryMeHTHPOBaH,
MPUMEPBI TPUBEICHBI, HO
ecTh He OoJee 3
HECOOTBETCTBUI

OTBeT apryMeHTHPOBaH,
MPUMEPBI TPUBEICHBI, HO
ecTh He Oolee 2
HECOOTBETCTBUI

OTBeT apryMeHTHUPOBaH,
MPUMEPHI PUBEICHBI
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OCO3HaHHOCTb U3JTaracMoro
MaTepuana

Marepuan ycBOEH U
M3JIaraeTcs OCO3HAHHO,
HO eCcTh He Ooiee 3
HECOOTBETCTBHI

Martepuan yCBOCH U
M3JIaraeTcss OCO3HAHHO,
HO eCTh He Ooree 2
HECOOTBETCTBHI

Martepuan ycBOEH U
n3JIaraeTcs 0CO3HaHHO

CooTBeTcTBHE HOpMaM
KYJBTYPBI peun

Peus, B memom,
TpaMOTHAs, COOJTFOICHBI
HOPMBI KYJIBTYPBI PEYH,
HO €CTh 3aMCUYaHUs, HE
Ooiee 4

Peus, B niemom,
rpaMoTHasl, COOIFOICHBI
HOPMBI KyJIbTYPHI PCUH,
HO €CTh 3aMCYaHUs, HE
bonee 2

Peub rpamorHas,
COO0JIIOICHBI HOPMBI
KyJIbTYpBI peUd

KadecTBo 0TBETOB Ha
BOIIPOCKHI

Ecth 3aMeuanus x
oTBeTaM, He Ooee 3

B nemom, oTBETHI
PacKpBIBAIOT CYTh
BOTIpOCa

Ha Bce BOIIPOCHI MMOJTYYCHBI
HUCUYCPIBIBAIOIIINC OTBCThHI

7.5. UToroBasi peMTHHIOBAasl OLCHKA TeKYILIel U NMPOMEKYTOYHOM aTTeCTalluU
CTYACHTA 0 AMCUMILIHHE

[To yuebHOUN mucuuruiHe «JleTOBOM WHOCTpPaHHBINA SI3BIK» MCHOJB3yeTCs 4-
OabHAsE CHUCTEMa OIICHWBAHMS, WUTOT OIICHWBAHHS YPOBHS 3HAHUM OOyYaronIuxcs
npeaycMaTpuBaeT 3a4€T. 3a4eT BBICTABIISIETCS BO BPEMsS MOCJIEAHETO MPAKTUYECKOTO
3aHATHSL TPU YCIOBUM BbINOJHEHUsT He MeHee 60%
IpeayCMOTpeHHBIX yueOHbIM muraHoM W PIIJI. Hanwume HEBBIMOJHEHHBIX YYCOHBIX
MOPYYEHUN MOMKET ObITh OCHOBAHUEM JIJIs1 IOMIOJTHUTENIBHBIX BOMPOCOB MO AUCIUILIUHE
B XOJE€ MPOMEKYTOUYHOM arTecTalu. BO BCEX OCTalbHBIX CIIydasiXx 3a4eT CHAeTCs
oOyJarmMMucs B JaThl, HA3HAYEHHBIE MPEIojiaBaTeIeM B MEPHOJI COOTBETCTBYIOIINIMA
MPOMEKYTOUYHOM aTTECTALIUH.

y4eOHBIX TIOpYYCHUH,

HIkana ouenuganusa mexkywiei U NPOMeEHCYMOUHOU ammecmayuu cmyoeHma

YpoBHU (hopMUPOBaHUS

Or1eHKa 10 YeThIPeXO0TLHON ITKajIe

KOMIIETCHIUHU IS 3a4éTa
Bricokuii
JlocTaTo4YHbIM 3a4TECHO
bazoBbiit
KoMmmnerennus ne  chopmupoBana HE 3a4TCHO
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8. IlepeyeHb OCHOBHOM M JONOJTHUTEIBbHOH Y4eOHOM JTUTEPATYPhI, HEOOXOAUMOH

JJIA OCBOEHMSI TUCIUIJIMHBI (MOTYJIs1)

OcHoBHas JIUTEpPaTypa.

Tun

Ne bubnnorpaduueckoe onucanue (G, yueGuoe Kos-po B
H/H p n0c06ne: }g{eﬁ}{o—) 61/16_]‘[
METOJ IMOCOOHE, Ip.
1. |AdanacbeBa, E. A. JlenoBoil aHMIMICKUANA S3BIK : y4eOHOQ
nocoobue / E. A. Adanacbena, 10. A. 3enunckas. — CaHKTH https://e.
Merepbypr : HI'VIIC, 2020. — 53 c. — ISBN yyeguoe |121000K
978-5-7641-1470-5. — Texct : nektpounsiii // Jlams : | - o . |com/boo
ANEKTpOHHO-OMbOMMoTeunas cuctema. — URL: https:/ k/222488
e.lanbook.com/book/222488
2. |MyroBkuHna, T. Il. JlenoBoil aHTIIMHCKUNA Yepe3 BHUACO =
Business English Through Video : yuebHo-meToanueckoe
nocobue / T. Il. MyrtoBkuHa. — Omck : OmI'Y, 2019. — Vetos https://e.
28 ¢. — ISBN 978-5-7779-2432-2.—  Texcr:| ° T€OHO" |1 book.
271eKTpOHHBIH /  Jlanb 3MEKTPOHHO-6MOmoTeunas| METOMMICC | - Hoo
cucrema. — URL: https://e.lanbook.com/book/136321 Kne k/13632
(mara obpamenus: 29.09.2020). — Pexum goctyna: s nocoous 1
aBTOPH3. MOJIB30BATEIEN.
3. [CyxapeBa, O. 2. Communicating in Business. [lenoBoit
MHOCTPAHHBIN SI3bIK (AHIIMICKUN) | y4EOHO-METOANYECKOE
nocobue / O. D. Cyxapena, JI. B. CuzoBa. — Tromens : Veaeh https://e.
TiomI'Y, 2017. — 80 c. — Tekcr : anexrponnsiii // JTanp :| > TOHO™ |10 v ook,
3IIEKTPOHHO-0MOIHOTEYHAs cUcTeMa. — URL:| MeToamaee ) = boo
https://e.lanbook.com/book/110008 (mata oOpaiieHus: KH; k/11000
26.09.2020). — PexmM gmocryma: s apropms.| MOC00HA 8
IIOJIb30BATEIIEH.
4. |KamraeB, A. A. OCHOBBI JEJIOBOrO aHTJIMMCKOIO S3bIKa
yueOHoe nocobue / A. A. Kamae. - 3-e u3n. - Mocksa : https://e.
@®JIMHTA, 2017. - 173 c. VeBHLLE lanbook.
com/boo
nocoous /10686
4
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Kazaposa, E. 1. Test Your Business English Secretarial

(TecroBble 3amaHMst U NPOBEPKU 3HAHMS JEKCHKH II0 https://e.
CHELMANbHOCTH  MeHemkep  oduca) YIEOHO-| Vyegupe | 2AMPOOK:
meToanueckoe nocobue / E. U. Kazaposa. - 3-¢ m311., cTep. { nocogus | °™ P00
Mocksa : ®JIMHTA, 2019. - 40 c. M%%Z
JlonoJIHUTEeIbLHAS JJUTEpPaTypa.
No Tunt  'Kon-po B
i bubnuorpaduueckoe onucanue Gracimm, ;zg::e) 5161
MeTox M0CoBHe, .

1. | JenoBoit anrmuiickuii s31x = Business English: yge6no- | Y4eOHo- https://
MeToanueckoe nocodue / cocrasurenu B. I'. [TaBnenko [u |MeToanuec | e.lanbo
ap.]. — Craepomnons: CI'TIN, 2020. — 88 c. — ISBN KOE ok.com
978-5-907425-04-0. nocodue /

book/1
93087

2. |llerpoBa, FO. A. JlenoBOM aHIIIMICKUNA A3BIK : y4yeOHOE
nocoobue / HO. A. Ilerpoa, B. b. Uepemuna, . 5. https://e.
I'opauenko. - Mocksa : @JIMHTA, 2016. - 150 c. lanbook.

YyeOHuku com/boo
k/77000
3. |Ammna, T. A. English for Business Communication.
AHTIIMIACKANA S3BIK IS ACJIOBOTO OOIIeHUs : ydeOHoe
nocobue / T. A. Smmna, J[. H. XKarkun. — 2-e usn., crep.
— Mocksa : JIMHTA, 2016. — 110 ¢. — ISBN 978-5- https:/e.
9765-0335-9. —  TekcT: »eKTpoHHBIA//  JlaHb Yuebuere | lanbook.
AIEKTPOHHO-OMOIMOTEIHAS cucTteMa. — URL: nocobus | com/boo
https://e.lanbook.com/book/84337  (mata  oOpareHwus: k/84337
21.09.2020). — Pexum jgoctyma: Uil aBTOPHS.
IIOJIB30BATEIICH.
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4. |ManbkoBckas 3.B. JlenoBodl = aHTIUMCKUN  SA3BIK:
YCKOpPEHHBIM Kypc: yueb. mocoOue A CTyJ. By30B, 00yHY.
no Hamp. noxarot. 080200.62 "Menemxment" (kBanud.
(crenens) "OakamaBp"). CooterctByer DPI'OC 3-ro yaebHoe 10
nokonenuss / 3. B. ManbkoBckas ; peu. P. H. mocobue
2’KaBopoHnkoBa, kapr., peii. M. O. Xepnesa. - M.: THDOPA-
M, 2014. - 160 c.
5. |®ageeBa M. IO. [lenoBOM aHTIMWUCKHN Yepe3 MPUMY
HOBEWIINX  TEXHOJOTHH 00yueHus: IPAKTUKYM https://e.
[Snexrponnsiit pecype]. - Mocksa: ®JIMHTA, 2019. - 104} yye6noe lanbook.
C. nocooue com/boo
k/12552
4

9. Ilepevyennb pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
«AHTEpHETY», HEOOXOAUMBIX /IJIsl OCBOCHHS AU CHUILIUHBI (MOAYJIA)

1.ITouckoBsie cucteMsl: http://www.rambler.ru, http://yandex.ru,

2.DenepanbHblil 00pa3zoBaTeabHbIN MopTan www.edu.ru.

3.Poccuiickas rocynapcrBeHHas ouonunoreka http://www.rsl.ru/ru

4.T'ocynmapcTBeHHass TyOnuM4Has Hay4YHO-TeXHWYecKkas OuoOmmoreka Poccum URL:
http://gpntb.ru.

5.l'ocynapcTBeHHOE  OIOJKETHOE YyupexaeHue KyiabTypbl Pecnyomuku  Kpbim
«Kppivmckas pecnyOMKaHCcKas YHUBEpCalbHas Hayy4Has OnbIMoTEKA»
http://franco.crimealib.ru/

6.Ilenarornueckas 6udanoreka http://www.pedlib.ru/

7.HayuHnas ANEKTPOHHAs oubnuoTeka eLIBRARY.RU (PMHII)
http://elibrary.ru/defaultx.asp

10. MeToauyeckue yKa3aHus sl 00y4arOUIMXCS 10 OCBOCHUIO U CIUTIIHHBI
(MoayJist)

O01ne peKoMeHAANUH [0 CAMOCTOSITEIbHOIi padoTe MATHCTPAHTOB
[TonroroBKka COBpPEMEHHOTO MAarucCTpaHTa MpEANoJiaraer, 4ro B CTEHaX
YHUBEPCUTETa OH OBJAJEET METOJO0JIOTHEHl camMoo0pa3oBaHUs, CaMOBOCIMTAHUS,

CaMOCOBEPIIICEHCTBOBAHUS.  JTO  ONpeNeNseT  BaXHOCTh  aKTUBU3AIMHU  €T0
CaMOCTOSITEJIbHOM paboTHhI.
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CamocrosTenbHas padbora (OpMHpPYET TBOPYECKYHO AKTUBHOCTb MAaruMCTPAaHTOB,
NPEACTABICHUE O CBOMX HAYYHBIX W COLMAIBHBIX BO3MOXHOCTSX, CIHOCOOHOCTH
BBIUJICHATh TJIaBHOE, COBEPIICHCTBYET MpPHUEMbl  OOOOIIEHHOTO  MBIIIJICHUS,
npenmnosaraer 6ojee INyOOKyr0 NpopabOTKy MMM OTIAEIbHBIX TEM, OMNPECICHHBIX
IIPOrpaMMON.

OcCHOBHBIMU BUJAaMU U (hOpMaMu CaMOCTOSITEIbHOW pabOThI CTYJEHTOB O JaHHOMN
JUCLHUIUIMHE SIBJISIOTCS: CAMONOATOTOBKA II0 OTIEIBHBIM BOIPOCaM; MOATOTOBKA
IIPE3CHTALMH; TOATOTOBKA K TECTOBOMY KOHTPOJIO; IOArOTOBKAa K YCTHOMY ONpPOCY;
IIOATrOTOBKA JTOKJIA/1a; IOATOTOBKA K 3a4ETY.

BaxxHOl 4acTbio CaMOCTOSITEIbHON pa0OTHI SIBIISIETCSl YTEHUE YUEOHON TUTEpaTyphl.
OcHoBHass (yHKIHS YIYCOHMKOB — OPUEHTHUPOBATh B CUCTEME T€X 3HAHUMN, YMEHUU U
HABBIKOB, KOTOPBIE JOJDKHBI OBITh YCBOCHBI TO JAaHHOW IUCHUIUIMHE OyIyIIUMU
CrelUaTucTaMid. YUYEeOHUK TakKe CIYXKUT ITyTEBOJUTEIEM I10 MHOTOYHUCICHHBIM
MIPOU3BEACHUSIM, OPUEHTUPYST B HMEHAX AaBTOPOB, CHEHHATU3UPYIOLIMXCS Ha
ONpeAECNEHHBIX HaYYHBIX HAIlpPaBJIEHUAX, B HA3BAHUSIX UX OCHOBHBIX TPYyHOB. BTopas
byHKIHUS y9eOHMKA B TOM, YTO OH OUYCPUYMBAET HEKHM KPYr 00s3aTeIbHBIX 3HAHUU T10
MpPEeAMETY, HE IPETEHIYS Ha TIIyOOKOE UX PACKPBITHE.

UreHne peKOMEHJOBAHHOM JUTEpaTypbl — O3TO Ta TJIAaBHAsg 4YacTb CHUCTEMBI
CaMOCTOSITEJIbHOM y4eObl MarucTpaHTa, KOTopasi 00eCleurnBaeT MOJIMHHOE YCBOCHHE
HayKd. YATATh 3Ty JIUTEpaTypy HYKHO 110 IIPUHLIMILY: «UAEs, TEOPUS, METOA B OJIHOH, B
OPYroM U T.J. KHATAX».

Bo Bcex cnyuyasx peKOMEHAYETCS PAcCMOTPEHHUE TEOPETUYECKHX BOIPOCOB HE
MEHEE 4YeM [0 TpeM HUCTOYHHUKaM. M3ydeHuwe npoOsieMbl MO pa3HbIM HCTOYHUKAM -
3aj0r IIyOOKOrO YCBOEHHS Hayku. VMIMEHHO 3TOT OJOK, Hapsay C BBIIOJHEHUEM
NPAKTUYECKUX 3aJlaHUM SIBIIAETCS BEAYUIMM B CTPYKTYpE CaMOCTOSITENIbHOW pabOThI
CTYJI€HTOB.

BHUMaHNIO MarucTpaHTOB MPEIAraroTCs CIUCOK JIMTEpaTypbl, BONPOCHl K
CaMOCTOSATEJIbHOMY M3yUYEHHIO U BOPOCHI K 3aUETy.

JIisl yCHemHoro OBIAJCHHUS JUCUUIIMHON HEOOXOAMMO BBINOJHATH CIEAYIOIINE
TpeOOBaHUSI:

1) BEIMOSHSATE BCE OINpPEACICHHBIE TPOrpaMMOi BUIBI paboT;

2) moceniaTh 3aHATHS, T.K. BECh TEMaTHYECKUN MaTepuajl B3auMOCBI3aH MEXIy COO0M
M, 3a4acTyl0, CaMOCTOSITEJIbHOTO TEOPETHYECKOTO OBJIAJIEHUS MPOIYIIEHHBIM
MaTepuaioM HEJIOCTATOYHO JJI1 KAYECTBEHHOTO €r0 YCBOEHUS;

3) Bce paccMmaTpuBaeMble Ha 3aHSATUSAX BOMNPOCHI 00s3aTebHO (UKCUPOBATh B
OTJICIbHYIO TETPAb U COXPAHATDH €€ 10 OKOHYaHUsI 00yUEHHUS B BY3€;

4) npoSABIATH AKTUBHOCTH MPHU MOATOTOBKE M HA 3aHATHUSX, T.K. KOHEUHBIA pe3yJIbTaT
OBJIAJICHUSl COJEpKAHHEM JHUCLUUIUIMHBI HEOOXOJuM, B IEPBYIO OuYepelb, CAMOMY
OakanaBpy;
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5) B chyyasx MOpomycka 3aHATUH 10 KakUM-TMOO MpUYMHAM 00s3aTelbHO
oTpabaThiBaTh  NPOIMYUIEHHOE MPENnoJaBaTell0 BO  BpeMs  MHIAUBUYATbHBIX
KOHCYJIbTAIU .

BneypouHas 1eaTebHOCTh MarucTpaHTa no JaHHON JUCIUIUIMHE MPEIIoIaraer:

- CaMOCTOSITENIbHBIN MMOMCK OTBETOB M HEOOXOAMMON MH(POPMALIUU O MPEI0KEHHBIM
BOIIpOCaM;

- BBITIOJTHEHUE IPAKTUYECKUX 33/IaHU;

- BBIpa0OTKY YMEHUW Hay4HOU OpraHu3aluu Tpyaa.

VYcnemnas opraHu3anys BpEMEHHU M0 YCBOSHUIO TAaHHOW JHUCLMIUIMHBI BO MHOTOM
3aBUCHUT OT HAJIMYMUS y MAarCTPaHTa YMEHUSI CAMOOPTraHMU30BaTh CEOsI U CBOE BpeMs IS
BBIMIOJIHEHUSI TIPEUVIOKEHHBIX JOMAIIHUX 3a7aHui. OO0bEM 3alaHull  paccuMTaH
MakcUMalibHO Ha 2-3 yaca B Hexemto. IIpu 3ToM anroputM MNOATOTOBKH OyaeT
CJIEAYIOIUM:

l sran — MOMCK B JUTEpaType TEOPETHYECKOW HH(OpPMAMU MO IPEA0KEHHBIM
IpernoaaBaTesieM BOIpocaMm;

2 3Tal — OCMBICICHHUE MOTy4eHHOU HH(OPMaLIUY, OCBOCHUE TEPMUHOB U NOHSITU;

3 3Tam — coCTaBJICHUE IJIJaHA OTBETA HAa KaX bl BOIIPOC;

4 3Tamn — NOMCK NPUMEPOB MO JaHHOU MPOoOIEeMaTHKe.

IloaroroBka npeseHTanumn

TpeboBanus Kk 0pOPMIICHUIO NPE3ECHTAIIUN

[Ipe3eHTanus A0KHA coaepxkaTh He Oosee 15 cnalijoB, pacKpbIBAIOIIUX TEMY
JOKJIaaa.

[lepBriil cnaily — TUTYJIBHBIN, HA KOTOPOM JOJKHBI OBITH NIPEACTABJICHBI: HA3BAHUE
TEeMBbl NOKJaaa; (aMuius, UMs, OTYECTBO, yueOHas TpyImra aBTOPOB AOKIATa U TOA
CO3aHMS.

B odopmienun npeseHTanuii JOJKHBI OBITh COOJTIOICHBI IM3aHH-3PTrOHO-MUYECKUE
TpeOOBaHUs: COYETAEMOCTh LBETOB, OTPAHUYCHHOE KOJMYECTBO OOBEKTOB Ha CIlIalfe,
YUTaEMOCTh TEKCTOB (HauepTaHHe, LBET, pa3Mep WWIPUPTOB) U Apyrue TpeOoBaHUS,
IIPUBEJICHHbBIE HUXKE.

Ipeacrasienne unGopmManuu

Conep:xxanune wuHpopmanmu: Vcnone3yliTe KOpPOTKME CJOBa M IPENIOKEHUS.
MUHMMU3HPYUTE KOJMYECTBO MPEIJIOrOB, HAPEUMi, NIpPHWJIaraTelbHBIX. 3aroJ0BKH
JOJKHBI IPUBJIEKATh BHUMAHUE ayAUTOPUHU

Pacnojsioxxkenne uHpopManuum Ha crpaHdue: lIpeanoyTuTenbHO TOPU3OHTAIBHOE
pacnonoxxenue unpopmanuu. Hanbosnee BakHas nHpopMalus A0HKHA pacrionaraThes
B LIEHTpe d3KpaHa. Ecnu Ha cnaiine umeercs rpapuyeckoe H300pakeHHe, MOJAINUCH
JOJKHA PACTIONIaraTbCs o1 HUM
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Mpudrei: pudter: Kernp nms 3aronoBkoB — He MeHee 24, 1 uHGOpMalud — HE
menee 22. Illpudgtel 6€3 3aceyek M CTpOUHbIE OYKBBI UYHMTAIOTCA C OOJBIIOTO
paccTosiHUSA JIerye, 4Yem MmpU@THI C 3aCeYKaAMH U MPONUCHBIE OYKBBI.

He pexomenayercs cMemmBaTh pa3Hble TUIBI MPUGPTOB B OJHON mpe3eHTauuu. s
BbIICJICHUS] HH(GOPMAIUU UCTIONIB3YIOT Pa3IMUHbIe HAUEPTAHUS: )KUPHBIN, KYpCUB
Cnoco0bl BbiAesieHuss UH@opManuu: CrocoObl BbIJEICHUS HaUMOOJIee BaXKHBIX
(GakTOB: paMKu; TPaHUIBI, 3aJTMBKA; IITPUXOBKA, CTPEIKH; PHUCYHKH, TUArPaMMBI,
O6bem undopmanuu: I[lpu omnpeneneHun oObemMa HEOOXOAMMO YUUTHIBATH, YTO
YeJIOBEKY TPYAHO E€IUHOBPEMEHHO 3allOMHHUTH Oojiee Tpex (HaKToB, BBIBOJOB,
OIPEACIICHUN.

HauGonbmas 3¢ (pexTHBHOCTD Mpe3eHTAUN JTOCTUTAETCS, KOTJa KIIFOYEBbIE MTyHKTHI
OTOOpaXXaroTCs MO OJHOMY Ha Ka)KJIOM OTIEIbHOM Claiiie WM BBIBOISATCA Ha Clalj
IIOATAITHO
Buabl caaiinos: s oOecneueHus: pazHooOpasusi CleIyeT HCIOIb30BaTh Pa3HBIC
BU/IbI CJIAlJIOB: C TEKCTOM; C TaOJIHIIaMU; C AMarpaMMaMH.

Odopmiienue ciainaos.
Ctuab: CoOnromaiiTe eauHbI CTHIb OGOPMIICHHS, HE OTBICKAIOMUNA OT CcaMoi
npe3eHtanuu. BenomoratenbHas uH@opManus (yOpaBisllONIUE KHOMKH) HE JOJKHBI
npeobaagaTh HaJ OCHOBHOW WH(OpMaIuen (TEKCTOM, HILTIOCTPAITHSIMH )
®on: /{15 poHa npeAnoYTUTENBHBI XOJIOAHbIE TOHA
Hcnoab3oBanue nsera: Ha ogHOM craiiie peKOMEHAyEeTCs MCIOJIb30BaTh HE Oojee
TpeX LBETOB: OAWH A (oHA, OAMH JUIsl 3arojioBKa, OAMH Ui TekcTta. s ¢oHa u
TEKCTa UCIIOJIb3yUTE KOHTPACTHBIE 1IBETA.
AHuMannoHHbie dPpPexT: Vcnonb3yliTe BO3MOXHOCTH KOMIIBIOTEPHON aHUMAIUU
JUIA TIpecTaBieHus: nHpopManuu Ha ciaiine. He cTout 3moynotpelasaTs pa3muyHbIMU
aHUMAaIMOHHBIMU d(PPeKTamMu, OHU HE JOJKHBI OTBJICKATh BHUMAHUE OT COACpP>KaHUS
uH(popMaluu Ha chaiiae

IToaroroBka noKjIaga

TpebGoBanust kK OPOPMIICHUIO U COJEPKAHUIO JOKIIA/IA.

CrpykTypa gokiaaa:

TUTyAbHBIN JUCT COACPKUT CICAYIOIINE aTPUOYTHI:
— B BEpPXHEH 4acCTH TUTYJBHOIO JIUCTA MOMEIIAETCS HAaMMEHOBAaHUE yupexaeHus (0e3
COKpAIIeHHI1), B KOTOPOM BBITNIOJIHEHA paboTa;
— B CepeIMHe JIMCTa YKa3bIBa€TCA TeMa padoThI;
— HIDKE crpaBa - cBesieHne 00 aBTope pabotsl (PHO (momHOCTHIO) ¢ YKa3aHUEM Kypca,
cnenuaibHOCTH) U pykoBoauTene (PO (1moHOCThIO), JOJKHOCTD);
— BHM3Y 110 LICHTPY YKa3bIBAIOTCS MECTO U I'OJ] BBITTOJIHEHUS paOOTHI.
TuTyNbHBIN JIUCT HE HYMEPYETCS, HO YUUTHIBACTCS KaK MepBasi CTpaHUIIA.
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OrsaBjieHHe — 3TO BTOpasi CTpaHUIa paboThl. 37eCh MOCIEN0BATEIbHO MPUBOISIT
BCE 3aroJIOBKM pa3/IeJIOB TEKCTAa M YKa3blBaIOT CTPAHHUIIBI, C KOTOPBIX 3TU Pa3IEIIbl
HayuHaloTcs. B coaep)kaHuu OriiaBlieHUs] BCe Ha3BaHUs IJlaB U naparpadoB JOJKHbI
OBITh MPUBEACHBI B TOM K€ MOCIIEIOBATEILHOCTH, C KOTOPOW HAYUHAETCS U3JI0KEHUE
COJEp)KaHUsl JTOr0 TeKCTa B pabore 0Oe3 cioBa «cTp.» / «cTpaHuuay. I[aBbl
HYMEPYIOTCSI pUMCKUMU LM (ppamu, naparpadsbl — apaOCKUMHU.

BBenenue (popmynupyetcst CyTh uccieyemMoi mpooiemMbl, 000CHOBBIBAETCS BEIOOD
TEMBbI, OTPENETAETCS €r0 3HAYUMOCTh U aKTyaJIbHOCTh, YKa3bIBACTCH IEbh W 3aJa4u
JIOKJIaJia, TaeTCsl XapaKTePUCTHKA UCCIICyeMOH JINTEPaTyphl).

OcHoBHasi 4yacTh (OCHOBHOM MaTepuaj IO TEME; MOXKET ObITh IOJeJeHa Ha
paszenbl, KaXIblii U3 KOTOPBIX, JOKA3aTEIbHO PACKPbIBASI OTAEIBHYIO MPOOIeMy WA
OJIHY U3 €€ CTOPOH, JIOTUYECKH SABJISIETCS MPOAOKEHUEM MTPEABITYIIETO PA3AEIA).

3akJjiloueHue (TOIBOJATCS WTOTH WU JAeTCsd OOOOIICHHBIM BBIBOJ IO TEME
JOKJIa/1a, MpeiaraloTcsi peKOMEHIAIluU, YKa3bIBalOTCS MEPCHEKTUBBI HUCCIEIOBAHUS
poOJIEMBI).

Cnucok Jjgurepatypbl. Koln4ecTBO UCTOYHUKOB JUTEPATypbl - HE MEHEE IIATH.
OTaenbHBIM (HyMEpyeMbIM) HICTOYHUKOM CUHTAETCSl KaK CTaThsl B KypHaje, COOpHUKe,
Tak ¥ KkHUTa. TakuM oOpa3oM, orH COOPHUK MOXET 0Ka3aThCS YIIOMSHYTHIM B CITHCKE
JIUTEPaTyphl 2 — 3 pasa, €ciu Bbl UCIIOIB30BAIU B paboTe 2 — 3 CTaThH pa3HbIX aBTOPOB
U3 OJIHOTO COOpPHHUKA.

Ipuio:kenue (Tabauilbl, cCXeMbl, rpadUKu, WUIIOCTPATUBHBIM MaTepuanl U T.J.) —
HeoOs3aTeNbHas YacTh.

TpeboBanus K 0hOPMIICHUIO TEKCTA JOKIaaa

Jloknan noJKeH OBbITh BBINOJIHEH TPAMOTHO, C COOJIIOICHUE KYJIbTYPbI U3JI0KEHUS.

O06BeM pabOThI JOJDKEH COCTABIATh He Oosiee 20 CTpaHUIl MAIIMHOMUCHOTO TEKCTa
(xkoMIBbIOTEpHBIN Ha0Op) Ha OAHOW cTOopoHE jucta ¢opmara A4, 6e3 ydyera CTpaHHUIL
MPUIOKEHUS.

TekcT uccnenoBaTeabCko paboThl medaTtaeTcs B penaktope Word, nHTEepBan —
nosrytopHbii, mpudt Times New Roman, kerns — 14, opuenranus — kamwkHas. OTcTyn
OT JIEBOTO Kpasg — 3 cM, npaBbli — 1,5 cM; BEpXHUW W HMKHUM — MO 2 CM; KpacHas
cTpoka — 1 cM.; BEIpaBHUBAHHUE I10 IIIHPHHE.

3aTeKCTOBBIE CCBHUIKM O(OPMIIAIOTCS KBaApPaTHBIMH CKOOKaMH, B KOTOPBIX
YKa3bIBAa€TCsl TMOPSAJAKOBBII HOMEpP IMEPBOMCTOYHMKA B  al(aBUTHOM  CIIHCKE
JUTEPaTyphl, PACTIONOKEHHOM B KOHIIE pabOThI, a Yepe3 3alsITyI0 YKa3bIBAe€TCs HOMEP
crpanuubl. Hanmpumep [11, 35].

3arojoBKM MedyaralTcss 1O IHeHTpy 16-m pasmepoMm 1mpudra. 3arojioBKu
BBIJICJISIIOTCSL )KMUPHBIM HIPU(PTOM, MOA3aroJ0BKH — KUPHBIM KYPCHUBOM; 3aroJjOBKH U
N0/13arOJIOBKM OTIEJISIFOTCSL OJAHMM OTCTYIIOM OT OOILEro TEKCTa CBEpPXYy U CHHU3Y.
[Tocne Ha3BaHus TeMbl, MOApa3aea, INaBbl, naparpada (TabauIbl, pUCyHKa) TOUKA HE
CTaBUTCS.
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Crtpanuiibl paboOTHl JOJDKHBI OBITH MPOHYMEPOBAHBI; WX IIOCJIEIOBATEIHLHOCTD
JOJDKHA COOTBETCTBOBATh IIaHy paboThl. Hymeparuss HaumHaeTcss ¢ 2 CTpaHMIIBL.
[Mudpy, 0003HAYAOIIYIO TOPSIAKOBBI HOMEp CTPAHUIIBI, CTABST B MPABOM YIIIy
HUYKHETO TTOJIS CTPAHMIIBL. TUTYIIBLHBIN JINCT HE HYyMEPYETCH.

Kaxxnmas gacte paboThl (BBEIECHHME, OCHOBHAs YacTh, 3aKIIOYCHHUE) IEYATACTCS C
HOBOT'O JIUCTA, pa3e/ibl OCHOBHOM YacTH — KaK €IMHOE 11eJI0¢.

JomwkHa ObITh coOsrofeHa ajdaBUTHAs IMOCIEAOBATEIbHOCTh HAMUCAHUS
oubnuorpaduueckoro anmnapara.

OdopmieHre He JOKHO BKIIFOYATHh M3JIUIIECTB, B TOM YHCIE: PA3IUYHBIX I[BETOB
TEKCTa, HE OTHOCSIIUXCS K MOHUMAHHUIO PaOOThl PUCYHKOB, OOJBITUX U BBIYYPHBIX
mpu¢TOB U T.II.

IoaroToBKa K TECTOBOMY KOHTPOJIIO

OcHoOBHOE JOCTONHCTBO TECTOBOU (I)OpMBI KOHTPOJIA — 3TO IIPOCTOTA U CKOPOCTH, C
KOTOpOﬁ OCYHICCTBIIACTCA IICpBasd OLICHKA YPOBHA O6Y‘I€HHOCTI/I I10 KOHKpGTHOﬁ TEMC,
IMO3BOJIOIIAasdA, K TOMY K€, PCAJIbHO OLNCHUTH T'OTOBHOCTH K UTOIOBOMY KOHTPOJIIO B
HWHBIX (bopMax H, B ClIydac HCO6XO,Z[I/IMOCTI/I, OTKOPPCKTUPOBATH TC NI MHBIC 3JICMCHTBI
TCMBI.

[ToaroroBka K TECTUPOBAHUIO
1. YTounute 00beM MaTepuana (OTaeIbHAs TeMa, PSIT TEM, pa3aen Kypca, 00beM BCETO
Kypca), o KOTOPOMY MPOBOJUTCS] TECTUPOBAHUE.
2. IIpoutute MaTepuasbl JEKIUHA, y4eOHBIX TOCOOUH.

3. OOpatuTe BHMMAaHUE Ha XapakTep 3aJaHuM, MpejIaraeéMbIX Ha PaAKTHYECKUX
3aHSATHUSAX.

4. CocTaBbTe JOTUYECKYI0 KapTHUHY MaTepuasia, BBIHOCUMOIO Ha TECTUPOBAHHUE (JJis
MPOAYKTUBHON pabOTHl MO MOATOTOBKE K TECTUPOBAHUIO HEOOXOAMMO MPEICTABIATH
BECh MOJATOTOBJICHHBIM MaTepHal KakK CHCTEMY, [IOHMMaTh 3aKOHOMEPHOCTH,
B3aMMOCBSI3H B paMKaX dTON CUCTEMBI).

IloaroroBka K yCTHOMY OIIPOCY

C 1menplo KOHTPOJISI U MOATOTOBKH CTYACHTOB K M3Y4YCHHUIO HOBOM TEMBI BHA4aje
KKIOW MPAKTUIECKOTO 3aHATHS TPEoaaBaTesieM MPOBOJAUTCS WHIWBUYATbHBIA WITH
(GpOHTAIBHBIN YCTHBIN OTIPOC IO BHITIOJHCHHBIM 33IaHUSIM TIPEABIAYIIEH TEMBI.

Kpurtepuu orieHKH YCTHBIX OTBETOB CTYICHTOB:

— TPaBUIBHOCTH OTBETA IO COJCPKAHUIO 3aJaHus (YIUTBIBACTCS KOJIUYECTBO H
XapaxkTep OUMOOK MPHU OTBETE);

— MOJTHOTA U TIyOWHA OTBETa (YUUTHIBACTCS KOJUYECTBO YCBOSCHHBIX (DaKTOB, MTOHATHN
U T.IL.);

— CO3HATETHHOCTh OTBETA (YUUTHIBACTCS IIOHUMAaHUE M3J1araeéMoro MaTepuana);
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— JIOTMKA W3JIOKEHMsI MaTrepuaina (y4UTHIBA€TCSI YMEHUE CTPOUTh LEJIOCTHBIM,
TOCIIeIOBATEIbHBINA PaccKas, TPaMOTHO TOJB30BaThCS CIIEITUAIBHON TEPMUHOJIOTHEH );
— PpaIMOHAJIBLHOCTh HMCIOJIb30BAHHBIX NMPUEMOB U CIHOCOOOB pEIICHHs MOCTaBICHHON
yueOHOM 3anauu (y4HUTHIBAETCS YMEHHUE MCIOJIb30BaTh HauOoOJee MPOrpecCUBHBbIE U
3¢ PeKTUBHBIE CITOCOOBI TOCTHXKECHUS 1IEITN );

— CBOEBPEMEHHOCTb M 3((PEKTUBHOCTH HCIIONB30BAHUS HATVSIAHBIX IMOCOOUN U
TEXHUYECKUX CPEJICTB MPU OTBETE (YUUTHIBACTCS T'PAMOTHO U C MOJIb30M MPUMEHSTH
HaTJISITHOCTh U JIGMOHCTPAIIMOHHBIA OMBIT TPH YCTHOM OTBETE);

— UCIOJIB30BAaHUE JIOMIOTHUTEILHOTO MaTepuana (00s13aTeIbHOE YCIOBHUE);

— palMOHATBHOCTH UCTIOJIB30BaHNS BPEMEHH, OTBEICHHOTO Ha 3ajjaHue (He 000pseTcs
3aTSHYTOCTh BBINIOJIHEHUS 3a/laHus, YCTHOTO OTBETa BO BPEMEHH, C YYETOM
WHJIUBUTyaIbHBIX OCOOCHHOCTEHN CTYJIEHTOB).

IHoaroroBka Kk 3a4ery

3ader sABISETCS TPATUITMOHHON (HOPMOIT MPOBEPKU 3HAHUM, YMEHHUI, KOMITETCHITHH,
c(hOpMUPOBAHHBIX Y CTYACHTOB B MPOLIECCE OCBOCHUS BCETO COACPKAHUS M3ydyaeMOM
qucturiuHbl.  OOBIYHBIN  3a4eT OTJIWYAeTCs OT »JK3aMeHa TOJIbKO TEeM, YTO
npenojiaBarelib He qudPepeHpyeT 6aibl, KOTOPbIE OH BBICTABJISIET MO €r0 UTOTaM.

CamocrosiTenpHas NOArOTOBKA K 3a4€Ty JIOJKHA OCYIIECTBISITHCS B TEUEHHE BCETO
CEMECTpa, a HE 3a HECKOJIBKO JTHEW 10 €r0 IPOBEACHHUS.

[ToaroroBka BKiIOYaeT ciedyromue aerctBus. [Ipexae BCero HyKHO NEpEYUTaTh
BCE JIEKIIMM, a TaKKe MaTepuabl, KOTOpPblE TOTOBWIHCh K CEMHUHAPCKUM U
NPaKTUYECKUM 3aHATHUAM B TEYEHHE CEeMecTpa. 3aTeM HaJl0 COOTHECTH JTy
uHpOpMALIMIO C BOMpOCaMHU, KOTOphIe JaHbl K 3adery. Ecimu wuHbopManuu
HEJOCTATOYHO, OTBETHI HAXOJAT B IMPEMIOKEHHOM IPENoJaBaresieM JINTepaType.
Pekomenayercsa genarb Kparkue 3anucd. Peub uAET HE O IINaprajike, a o
dbopMUpOBaHUM B CO3HAHWU YETKOM JIOTMYECKOM CXeMbl OTBETa Ha Bompoc. Hakanyne
3ayeTa HEOOXOAMMO TIIOBTOPUTH OTBETHI, HE 3arjisibiBas B 3amucu. Bpems Ha
NOJrOTOBKY K 3a4€Ty 10 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHEE 4 YacCOB.

11. Ilepeyenb MHPOPMALUOHHBIX TEXHOJIOTHM, HCIOJIb3YEeMbIX NIPHU
OCYIIIeCTBJIEHMH 00Pa30BaTeJIbHOI0 MPOLEcca MO JUCHUILINHE (MOYJIIO0)
(BKJII04Yas MepeYeHb MPOrPAMMHOI0 o0ecriedyeHusi 1 HUHPOPMALMOHHBIX

CIPABOYHBIX cHCTeM (MPU HEOOXOTUMOCTH)

NudopmariioHHble TEXHOIOTHU MPUMEHSIIOTCS B CIICAYIONINX HAIPaBICHUIX:
odopMIIEHHE THUCbMEHHBIX pPA0OT BBIMOJHAECTCS C MCIOJIB30BAHUEM TEKCTOBOTO
penakTopa;

JIEMOHCTpaLMsl KOMIBIOTEPHBIX MAaTEPUaIOB C HCMHOJIb30BAHUEM MYJIBTUMEIUUHBIX
TEXHOJIOTHUH;

26



M-HA-24: Pa6ouas nporpamma aucuuiuiiael b1.B.14 «JlenoBoi HHOCTPaHHBIH S36IK»

UCIIOJIb30BaHWE WH(POPMAIIMOHHO-CIIPABOYHOTO 00ECIEUeHUsI, TAKOTO KakK: MPaBOBbHIE
cnpaBouHble cucteMbl (KoHcymbTanT+ u 1p.), OHJAWH CJIOBapW, CHPABOYHUKU
(I'pamota.py, MaTynT.py, Bukunenus u ap.), HayuyHble MyOJIHKaLUU.

WCIIOIh30BAHNE CTICTIMATM3UPOBAHHBIX CIIPABOYHBIX CUCTEM (DJIEKTPOHHBIX YUCOHUKOB,
CIIPAaBOYHHMKOB, KOJUIGKIIMH wWUIocTpaluii U QorouzoOpaxeHudt, (HoroOaHKOB,
po(hecCHOHANBHBIX COITMAIBHBIX CETEH U IIp.).

OpenOffice Ccruika: http://www.openoffice.org/ru/

Mozilla Firefox Ccbuika: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccruika: https://ru.libreoffice.org/

Do PDF Ccruika: http://www.dopdf.com/ru/

7-zip Ccoiika: https://www.7-zip.org/

Free Commander Ccbuika: https://freecommander.com/ru

be Reader Cebuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlmnomno

Gimp (rpaduueckuii pegakrop) Ceouika: https:// www.gimp.org/

ImageMagick (rpadpuyeckuit pelaKTop) Ccblka:
https://imagemagick.org/script/index.php

VirtualBox Ccsinka: https://www.virtualbox.org/

Adobe Reader Ccpinka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Onepanuonnas cucteMa Windows 8.1 JIunensunonnas Bepcus 1o gorosopy Ne471\1 ot
11.12.2014 .

DNeKTPOHHO-O0MOIMOTeUHas cucTeMa bubimokoMIuIeKTaTop

HammonaneHa snexkTpoHHas OubanoTeka - GpeaepalbHOe TOCy1apCTBEHHOE OI0KETHOE
yupexaenue «Poccuiickas rocynapctennas ouonuorekay (PI'BY «PI'by)

Penakuus basel nannbix «[IOJINIPE/] CnpaBouyHuKm»

DnekTpoHHO-O0ubmroTeuHas cuctema «JIAHb»

12. Onucanve MaTepuAJIbHO-TEXHUYECKOI 0a3bl, HEOOXOUMOM 1A
OCYIIIeCTBJIEHUS 00Pa30BaTEILHOIO MpoIecca Mo JUCHUILUIHHE (MOTYJII0)

-YueOHas ayIUuTOpHs C BUCOIPOCKIIMOHHBIM 000pYI0BAHUEM U SKPAHOM JJIs
JEMOHCTPAIMH MPE3CHTAIIMN B X0/1€ MPOBEJACHUS MPAKTHICCKUX

3aHITHH, a TaKKe yueOHas ayJUTOpHs ¢ KOMIIBIOTEpaMH C BBIXOJIOM B ceTh MHTEepHET
(11t caMOCTOSITETLHOM PabOThI O0YUAIOLITUXCS).

13. OcoOeHHOCTH OpraHu3anvu OOy4YeHHs] MO IWCHUIJIMHE OOyYAIOIINXCH W3
YK CJIA HHBAJIU/IOB U JIMIL ¢ OTPAHNYE€HHBIMHU BO3MOKHOCTSIMH 310poBbsi (OB3)

[Ipu HE0OXOaUMOCTH B 00pa3oBaTEIHLHOM MPOIECCE TMPUMEHSIOTCS CIICTYIOIIHIE
METOJIbl M TEXHOJOTHH, OOJieryarlre BocnpusiTue HHGOpMAUK OOyUarOIIUMUCS
nHBaguaamMu u aunamu ¢ OB3:

- CO3/IaHUE TEKCTOBOM BEPCHH JIFOOOTO HETEKCTOBOI'O KOHTEHTA JIJII €r0 BO3MOYKHOTO
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npeoOpa3oBaHMsl B aJIbTEPHATUBHBIE (POPMBI, YAOOHBIE I Pa3IMUHbIX [10JIb30BaTENEH;

- CO3JIaHHE€ KOHTEHTA, KOTOPBI MOXHO MPEJICTABUTH B PA3IMYHBIX BUAAX 0€3 MOTEPh
JAHHBIX WU CTPYKTYpPBI, MPEAYCMOTPETh BO3MOKHOCTh MAacIITaOMPOBAHUS TEKCTa U
n300paxkeHui 0e3 MoTepu KauecTna;

- CO3JIaHKE€ BO3MOKHOCTH JUIsl O0y4arOMIMXCA BOCIPUHUMATh OJTHY U Ty K€ UH(pOp-
MallMI0 U3 Pa3HbIX UCTOYHUKOB — HAIpUMEp, TaK, YTOOBI JIMIA C HApYIIEHUEM CiIyXa
MoJIy4aau HHPOPMAIMIO BU3YaIbHO, C HAPYIIEHUEM 3PEHUS — ayIUaIbHO;

- IPUMEHEHHE NTPOrPaMMHBIX CPEACTB, 00ECIEUMBAIOIIUX BO3MOKHOCTb OCBOCHUS
HaBBIKOB M YMEHHUH, (QOpPMUPYEMBIX JUCLUIUIMHON, 3a CUeT aJbTEPHATUBHBIX
cr1oco00B, B TOM YHCJI€ BUPTYAJIbHBIX JJAOOPATOPUIN U CUMYJIALIMOHHBIX TEXHOJIOTUI;

- IPUMEHEHNE TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUH IS Mepeaadu
YeCKUX 3aHATHH, BBICTYIUICHHS C JOKJIaJaMd M 3alllUTON BBIIIOJIHEHHBIX pPaloT,
IPOBEJICHUE TPEHUHIOB, OPTraHU3allMU KOJUIEKTUBHON paOOThI;

- IPUMEHEHHUE JIMCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTUH ISl OpraHu3aluu
TEKYLIEro ¥ MPOMEKYTOUHOIO KOHTPOJIS;

- YBEJIMYCHUE MPOJAOKUTEIBHOCTH CIaun 00YYaIOIUMCS HHBAIUAOM HIIM JIULIOM C
OB3 d¢opM mnpoMeXKyTOUHOM aTTeCTallMM IO OTHOIICHUIO K YCTAHOBJICHHOM
IPOJOJKUTENBHOCTH X CAUM: 3a4EeT U SK3aMeH, MPOBOAUMBIN B MUCbMEHHOU (popme,
— He Ooiiee yeM Ha 90 MuUH., MPOBOAUMBIN B yCTHOU opmMe — HE Oosiee yeM Ha 20 MUH.,
— MPOJIOJKUTENBHOCTH BBICTYIJICHHUS 00YyYaroIerocst Ipy 3aIiuTe KypcoBoil paboThl —
He Oonee yem Ha 15 MuH.

14. Buabl 3aHATHIA, TPOBOAUMBIX B JOpMe MPAKTHYECKON MOJATOTOBKH

(He mPeyCMOTPEHO TP U3YUYEHUH UCIUILIMHBI)
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