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1.Padouas nmporpamma qucuuiuiaibl b1.B.01.03 «OcHOBBI ge10MpoOU3BOACTBA
B 10O0» nasi maructpatypsl HanpaBJjieHus noAroroBku 44.04.01 Iexarornyeckoe
o0pa3oBaHHe, MarucTepcKas nporpamMma «YnpasJieHue T0IIKOJIbHBIM

2.JlepeyeHb MIAHMPYEMBIX PpPe3yJbTAaTOB OO0y4YeHHs MO JUCHUILIMHE,
COOTHECEHHBIX ¢ IUIAHUPYEMBIMH pe3yJbTaTAMH OCBOCHHsI 00pa3oBaTeIbLHOI
NMPorpamMmabl

2.1. leanb 1 32124 U3Yy4YeHUS TUCHUTIAHBI (MOXYJIs1)

Ienv oucuyunaunv (Moodyns):
— cchopMupoBaTh OCHOBHBIE HABBIKM BeAeHUs AenonpousBoacta B J100.

Yueonwvie 3a0auu oucyunaunvt (mooyns):
— 03HAKOMJICHHE C OCHOBAaMHU JICJIONPOM3BOJICTBA B 00pa3oBaTeIbHOM cepe;
— (popMupoBaHUEe MpeACTaBICHUN 00 OCHOBHBIX BUJAX JOKYMEHTOB, UCIIOJIb3YEMbIX B
JIEJIONPOU3BOJICTBE 00PA30BATEIIbHBIX YUPEXKACHUM, O TPEOOBAHUSX, PEABIBISIEMbIX K
0(pOPMIICHHIO JJOKYMEHTOB;
— (hopMupOBaHUE HABBIKOB PabOTHI C IETOMPOU3BOJICTBECHHON TOKYMEHTAIIMECH.

2.2. Ilnannpyembie pe3yabTaTbl 0CBOCHHS AUCHUILINHBI

ITpouecc uzyuenuss aucuumuinHel b1.B.01.03 «OcHoBbl aenonpousBojsicta B JJOO»

HarpaBJieH Ha (OPMHUPOBAHKE CIICTYIOMNX KOMITETCHITUH:
IIK-1 - CnocobGeH peann3oBbIBaTh 00pa3oBaTeIbHBIE MPOTPAMMBI B COOTBETCTBHH C
TpeOoBaHUAMH (PeaepaIbHBIX TOCYAapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB

[IK-3 - Cnocoben wuccienoBath, OpraHU30BHIBATH U OILICHUBATH YIPABICHUECKHIA
MpOLIECC C  UCIOJB30BAHMEM  WHHOBALIMOHHBIX  TEXHOJIOTMI  MEHEIKMEHTA,
COOTBETCTBYIOIIMX  OOIMIMM M  CleUu(PUUECKUM  3aKOHOMEPHOCTSIM  Pa3BHUTHS
B pesynbrare uzydeHus: AUCHUIIIUHBI MAaTUCTPAHT JIOJKEH:
3HaTh:
— MPETNOJaBaeMbIi MPEIMET; MCUXOJIOTO-TIEJAarOTHYECKUEe OCHOBBI U COBPEMEHHBIE
oOpa3oBaTebHbIE TEXHOJIOTMH; OCOOCHHOCTH OpraHM3alMu 00pa3oBaTEIbHOIO
MpoIriecca B COOTBETCTBUH C TPeOOBaHUSIMU 00pa30BaTEIbHBIX CTAHAAPTOB;

— 0COOEHHOCTH OpraHM3aluu 00pa30BaTEIBHOIO MPOLECCa U METOJOB yNpaBJICHUs
o0pazoBaTeabHOM OpraHu3anreil Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHMUSL.

YMmeTh:
— WCTIONIb30BaTh TEJAarornyecku OOOCHOBaHHBIE (OPMBI, METOABI M TMPHUEMBI
OpraHu3aiuy  JeSITEIbHOCTU  OOydYalomMXcs;  NPUMEHATh  COBPEMEHHBIE

oOpa3oBaTelbHbIE  TEXHOJOTWH;  co37aBaTh  oOpa3oBaTeIbHYI  Cpeny,
obOecrieunBaronryto  (GopmupoBanue y  oOydarommxcs  00pa3oBaTeNbHBIX
pesyapTaroB,  npeaycMoTpeHHbIx <~ ®I'OC  u(wmm)  oOpazoBaTeNbHBIMHU

CTaHIApPTaMH, YCTAHOBJICHHBIMH OOpa30BaTEIbHONW OpraHW3anuei, w(Wim)
o0pa3oBaTeIbLHOM MPOrpaMMOii;
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— paboTaTh B KOMaHJie, UCI0JIb30BaTh KOMIUIEKC METO/IOB aHaJI13a OpPraHru3alOHHO-
YIPABICHYECKOHN AESITEIbHOCTH Ha COOTBETCTBYIOIIEM YPOBHE 00pa30oBaHUsI.

Baaners:

— HaBBIKaMH TPO(PECCHOHATBHON ACITEIHHOCTH IO pean3aliuy MPorpaMM YueOHBIX
JTUCITUTIINAH;

— MpUeMaMu U HHCTPYMEHTAPHUEM DKCIIEPTHU3bI JJOKATBHBIX aKTOB 00pa30BaTeIbHON
opraHu3aIy, OOECIEeUMBAIONINX peaTu3aliio JAEATEILHOCTH KOJUICTHATBHBIX
OpraHOB yIPaBJICHUS, CIIOCOOCH OCYIIIECTBISATh UX OICHKY.

3. Mecto aucuuniannbl B cTpykrype OITIOIL

Hucuuniuaa b1.B.01.03 «OcHoBbl nenonpousBoactea B JIOO» oTHocUTCA K
JTUCIUIIIIMHAM 4YacTH, (popMUpyeMOH ydacTHHMKaMHU OOpa30BaTeNbHBIX OTHOIICHUU W
BXOJHUT B MOIYJh "YTpaBieHUE KAa4eCTBOM JIOIIKOJIBHOTO 00pa3oBaHus" ydyeOHOTO
TJ1aHa.

4. O0beM TUCHUIJINHBI (MOYJIS)
(B 3aueTHBIX EAMHUIIAX C yKa3aHUEM KOJWYECTBA  aKaJEMUYECKUX WU
ACTPOHOMHMYECKHX YacOB, BBIJICICHHBIX Ha KOHTAaKTHYIO pPaboTy oOydYaromuxcs cC
npenogaBareaeM (M0 BUJaM Yy4YeOHBIX 3aHATHM) M Ha CaMOCTOSATEIBHYIO paboTy
00y4aroImuxcs)

KonTakTHBIE Yachl
Oomee KOJI-BO Kontpons
Cemectp KOJI-BO 3au. 126. | P2 cem. CP (Bpems Ha
4acoB €IMHHII Beero | nex san. |72 san u3 KOHTPOJIB)
2 108 3 32 12 20 49 Ok3 (27 4.)
Hroro mo OPO 108 3 32 12 20 49 27
3 108 3 16 6 10 83 Ok3 (9 u.)
Hrtoro no 30O 108 3 16 6 10 83 9

5. Copepsxkanue IUCHUIUVIMHBI (MOayJs) (CTPYKTYPMPOBAaHHOE IO TeMaM
(pa3aesiaM) ¢ yKasaHMEeM OTBEACHHOI'0 HAa HUX KOJHMYECTBA aKAJAEMHUYECKHX HJIH
ACTPOHOMHMYECKHX YaCOB U BUA0B YUeOHBIX 3aHATHI)

KonnuectBo 4yacos
HanmeHnoBaHue TeM ouHast hopma 3a04Hast hopma Dopwa
N TEKYIIEro
(pasnernos, Moxyieit) % B TOM, 4cJIe E B TOM, 4CJIE " OH};L;OM
a mab | mp | cem| U3 | CP B n |na6 mp |cem| U3 | CP
1 213|456 |7|8]|9(10]11|12]13]|14](15 16
Tema

Beenenue B yueOHyr0
JUCHUILTUHY «OCHOBBI
JIEJIOTIPOU3BOJICTBAY 5 2 3 S 5 pedepar
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IlousTue o
JIOKYMEHTaX U
crocobax
JIOKYMEHTHPOBAHUS,
HOCHUTEIIAX
HHGOPMAITUH.

pedepat

ITpaBoBoe
obecneuenne
JIOKyMEHTO000pOoTAa.

pedepar

Yaudukanus u
CTaHapTH3ALHA
JIOKyMeHTOB. CUCTEMBI
JIOKYMEHTALHUH.

pedepar

Dopmymsp-obpazert
OP/Jl, pexBU3UTHI U
omankwu. [IpaBma
odopmITeHUS
ocHoBHbIX BU10B OP/I.

pedepat

O3HaKOMIIEHHE C
OpraHU3aIMOHHBIMHU
JOKyMEHTaMHU, aHAIIU3
CTPYKTYPBI UX TEKCTa,
MPaBUILHOCTH
odopmMIIeHUs
MOJIOKEHUH, YCTaBOB,
JIOJDKHOCTHBIX
UHCTPYKLIHMN.

pedepat

Odopmienne
IIPUKAa30B H
pacnopsKEHUH 110
OCHOBHOM
JIEATEIbHOCTH U 110
JINYHOMY COCTaBY

TIPaKTHYECKOE
3aJjaHue
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[paBuna odopmienus
Y BBLJIa4YH KOIIUU
JIOKYMEHTOB
OdopmieHne moHou
KOMHHU O(UIIHATIBHOTO
JIOKYMEHTa, BBIITUCKA
u3 ourambHOrO
JIOKYMEHTa, KOIIHH-
OTITyCKa.

TIPAKTHYIECKOC
3aJlaHueC

Ciyx0a
JIEIIOTIPON3BOJICTRA.
Opranusanus
JIOKYMEHTO000pOoTA.

TIPaKTHIECKOC
3aJlaHueC

Opranmzaius paboThsl
C JIOKYMECHTaMH.

IIPaKTHYECKOE
3aJaHue

KonTpons
UCIIOJTHEHHUS
JIOKYMEHTOB.

TIPaKTHUYIECKOC
3aJlaHueC

Opranuzanus
OTIIPpAaBKHU UCXOOAIIUX
JOKYMCHTOB.

IIPaKTHYECKOE
3aJaHue

Opranusanus
OTIEPATUBHOTO
XpaHCHHS
JIOKYMEHTOB.
Howmenkinartypa aein.
ApXUBBI.

NpaKTHYECKOe
3aJjaHue

Buner apxuBos:
BEJOMCTBEHHLIE,
00BbeIMHEHHBIE
BEJOMCTBEHHBIE,
00BbeIMHEHHBIE
ME)KBEIOMCTBEHHBIE
M0 TUYHOMY COCTaBY,
roCyIapCTBEHHBIC
APXUBBL

TIPaKTHUYIECKOE
3a/IaHuC

OcobenHoct
JIETTOTIPOU3BOJICTBA IO
obpareHusIM
rpakaaH.
KondunenunansHoe
JIEJIOTIPOU3BOJICTBO.

TIPaKTHUYIECKOE
3a/IaHuC

ABTOMaTH3aIUA
MIPOIIECCOB
JIeJIOTIPOU3BOICTRA.

TIPaKTHYECKOE
3aJjaHue

Bcero yacos 3a
2 /3 cemecTp

81

12

20

49

99

10

83

®dopma poMex.
KOHTPOJIS

DK3aMeH -

27 4.

DKk3aMeH - 9 .

Bcero yacos
JUCHUILTHHE

81

12

20

49

99

10

83

JaCOB Ha KOHTPOJIb

27
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5. 1. TemaTnueckuii MJIaH JeKIHI

Ne nexir

Tema 3aHsATUS N BOITPOCHI JICKIHUH

®opma mpoBe;
JICHUs
(akTuB.,

KomuuectBO
4acoB

MHTEpaK.)

OdDO | 3P0

=

Benenue B yueOnyto qucuurinay «OCHOBBI
JEJI0NIPOU3BOICTBA»

OcHosgnbie 6onpocul:

CopeprxaHue AUCHUILIMHBI U €€ POJIb B
NOAroTOBKE crnenuanucta. CBs3b ¢ APyrUMH 00111e-
po(eCCUOHATLHBIMU U CIIEIUAIBHBIMU
mucuuiuinHaMy. [lonsiTue nenonpon3BoacTBa
(IOKyMEHTaIMOHHOE 00eCIeueHUEe YIIpaBICHHUs).
CoBpeMeHHbIe TPEOOBAHUS K €70 OPraHU3aLUU.
Bnusinue nayunoii opranuzauuu tpyaa (HOT) u
BHEJIPEHUS] COBPEMEHHOM OPUCHON 1
BBIYUCITUTEIHLHON TEXHUKU HA TEXHOJIOTHIO
JeJI0NPOon3BoIcTBA. VICTOUHHKH U TUTEpATypa 1Mo
KypCy: 3aKOHOJaTEIbHbIE aKThl, HOPMaTUBHbIE
JTOKYMEHTBHI, TOCYJIapCTBEHHBIE CTaHAPTHI,
OCHOBHasl U JIOTIOJHUTEIIbHAS TUTEPATYPA.

AKT.

2

[TonsTue o OKyMeHTax u crocodax
JOKYMEHTHPOBaHHUsI, HOCUTEISX HH(POPMAIUH.
Ocnoénvie 6onpochwi:

[Tonsite nokyment. HpopManus u JOKYMEHT.
®denepanbHblid 3aKk0H «O0 HHPOpMaLuy,
uH(pOpMaTH3aLUU U 3aLUIUTE HHPOPMALIUN.
Nudopmanmonnas, KOMMyHUKaTHBHas,
collMalibHasA, KyJlbTypHas, ylpaBjieHuecKasl,
[paBoBasi, UICTOpUYECKas U Apyrue GyHKIUU
JOKYMEHTOB. Posib nH(pOpManuu B COLIMANBHO-
HPKOHOMMUECKUX Tpoueccax. [lonarue
JNOKyMeHTHpoBaHMsI. OCHOBHBIE CIIOCOOBI
JOKYMEHTHpPOBaHUsA. MarepuaabHble HOCUTEIIN
nHopmanuu. TekcToBbIe, rpaduueckue,
MAaIIMHOYUTAEMBbIE JOKYMEHTBI, (JOTOTOKYMEHTHI.

AKT.
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YHUPUIHPOBAHHAS CUCTEMA TOKYMEHTAIUH.
['ocynmapcTBeHHBIE CTaHAAPTHI HA
YHU(PHUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIHH.
CoctaB yHUDUITMPOBAHHBIX CHCTEM
JOKYMEHTAIIUN: OPTaHU3aI[HOHHO-
pacmopsiIMTeNbHAS, OTYETHO-CTATUCTUICCKAS,
NepBUYHAs, YU€THAs, GUHAHCOBAS U JIP.
OyHKIIMOHATLHBIC U OTPACIIEBBIC CUCTEMBI
nokyMmeHTanuu. [IoHATHS: peKBU3UT, POPMYIISp
JOKYMEHTa, TUTIOBOU popmyJisip, popMyJisp-
oOpa3zel, Tabenb GopM T0KyMEHTOB, allbOOM Gopm
YHU(DHUIIUPOBAHHBIX JOKYMEHTOB.

[IpaBoBOE 0OOecnieueHne JOKyMEHTO000POTA.
OcHosgnbie 6onpocul:

BnusiHre Hay4YHO-TEXHUYECKOTO IIporpecca Ha
JOKYMEHT U JJOKyMEHTHpOBaHue». HopmatuBHO-
MIPaBOBOE PETyIMPOBAHKUE JJOKYMEHTO000pOTA.
OcobeHHOCTH TPaBOBOTO 0OECTICYEHUS
AIIEKTPOHHOTO JIOKYyMEHTO000pOTa.

AKT.

YHubukanms v cTangapTu3anus J0KyMEHTOB.
CucreMbl TOKyMEHTAITUH.

OcHnognvie 60npochwi:

VYHuduuupoBaHHas cuctemMa J0KyMEHTAIUH.
['ocynapcTBeHHbIE CTaHIAPTHI Ha
YHU(PUIIUPOBAHHBIE CUCTEMBI TOKYMEHTAIIHH.
CocTaB yHHU(PUIIUPOBAHHBIX CUCTEM
JOKYMEHTAIIUH: OPTaHU3aIlMOHHO-
pacnopsiIuTeNbHasl, OTYETHO-CTATUCTHYECKAs,
NepBUYHAs, YUeTHasI, pUHAHCOBAS U JIp.
OyHKIIMOHATLHBIE U OTPACIEBBIE CUCTEMBI
nokyMmeHtanuu. [ToHsaTHs: pekBU3uT, HopmMymsip
JOKYMEHTa, TUTIOBOU popmyIisip, popMyisp-
oOpa3zerl, Tabenb GopM TOKyMEHTOB, aTb00M (popm
YHU(PUITUPOBAHHBIX IOKYMEHTOB.

AKT.

dopmynsip-oopazen; OPJl, pekBU3UTHI U OJTaHKH.
[IpaBuna oopmienus ocHoBHBIX BuA0B OP/I.
OcHosgmbie 6onpocul:

AKT.
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XapakrepucTtuka, cocta u coaepxxanue ['OCTa P
6.30-20-2003. TpeboBanus Kk 0popMIECHHUIO
nokymeHToB. @opmyisap-oopaser; OP/. [TpaBuna
oopMIIeHHS pEKBU3UTOB, PETIAMEHTHPOBAHHBIX
I'OCTowm P 6.30-97. Ilonstue 6JaHK JOKYMEHTA.
Buaer 61aHKOB: 001IMH O1aHK, OJIaHK IMHChMA,
0JIaHK KOHKPETHOTO BHJAa JOKyMEHTa (Kpome
MMCbMa).

O3HakoMJIEHHE ¢ OPraHU3alUOHHBIMU
JOKYMEHTaMH, aHAJIN3 CTPYKTYpPbI UX TEKCTA,
MPaBUIBLHOCTU O(OPMIICHUS TIOJIOKEHUM, YCTABOB,
JOJIKHOCTHBIX MHCTPYKIIUIA.

OcHosgnbie 6onpocul:

O3HakoMJIEHHE C OPraHU3alMOHHBIMU
JOKYMEHTaMH, aHAJIN3 CTPYKTYpPbI UX TEKCTAa,
MIPaBUIBHOCTU O(OPMIIEHUS TIOJI0KEHUM, YCTABOB,
JOJDKHOCTHBIX MHCTPYKLIUI

AKT.

HUroro

12

5. 2. Tembl IpaKTHYECKUX 3AHATHH

(He mPeayCMOTPEHO Y4eOHBIM MITaHOM)

5. 3. Tembl ceMUHAPCKUX 3aHATHH

Ne zansaTus

HaunmeHnoBaHue CCMHUHAPCKOI'O 3aHATHA

®opmMma poBe+
JIeHUs
(axTuB.,

KonnuecTBO

qaCoOB

WHTEpaK.)

OP0O | 3®0

=

OdopmiieHre mpUKa3oB U PacHoOpsKEHUH MO0
OCHOBHOM JIE€SITENBHOCTH U IO TUYHOMY COCTaBY

OcHosHuvle 6onpocwl:
Odopmienue mpuka3zoB U pacopsLKEHUH 1o
OCHOBHOM JI€SITEILHOCTH U 10 TUYHOMY COCTaBY.

HNurepaxr.

2

2

[IpaBuina ohopmieHus U BbIIAYN KOMTUU
nokyMmeHToB OdopmiieHre MoTHON KOTUU
OQUIIMAIBHOTIO JJOKYMEHTA, BBIITUCKA U3
OQUIMAIBHOTO JOKYMEHTA, KOMUU-OTITYCKA.

Ocnosénwie 60npocwl.

HHTepaxr.
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[TopnvHHBIE U TOJJIOKHBIE JOKYMEHTHI. Bubl
banscudukanuu 10KyMeHTOB. [loHsATHE KOTIHS.
Buapl konwid, onpeenseMbie CiocoOoM ux
BocrpousBeaeHus. Konnu, paznnyaeMble 1o
croco0y ux ynocroepenus. [lopsaok
oQopMIIEHHS U BbIJAYM KOMHM TOKyMEHTOB.
CocraBiieHne omopHOro KoHcmnekra «OcoOeHHOCTH
3aBEpPEHUs KOMMI HOTapUaJIbHBIMUA KOHTOPaMU U
JOJKHOCTHBIMU JIMIAMU OpPTaHU3aLU».

Cnyx0a genonpousBojctBa. Opranuzanus Nurepaxr.
JOKYMEHTO000pOTa.

OcHosgnbie 6onpocul:

VYnpapneHue u Je0NpOU3BOICTBO.
Opranu3zanonHbie (HOPMBI 1ET0MPOU3BOICTBA.
Cnyx0a TOKYMEHTAI[MOHHOTO 00€CTIeUeHH S
yIpaBieHHsI, OCHOBHAs 3a7a4a, (yHKIIHH,
TUTOBBIE CTPYKTYPBI, TOJDKHOCTHOM COCTaB.
[ToHsITHE TOKYMEHTOOOOPOT, 00IIKE TPUHIIUIIBI
OpraHu3aliy JOKYMEHTO000pOTa, €ro CTPyKTypa,
HEO0OXOUMOCTh yueTa 00beMa
IOKyMeHTo000poTa. HopMaTHBHBIE JOKYMEHTHI,
perJaMeHTUPYIOLINE OPraHU3AIUI0
nokymeHnTtooboporta. Kommnberotepusanus
JIOKyMEHTO00O0pOoTA.

«PernamenTarusi pabOThI CITY>KOBI
JeJIONPOU3BOICTBAY.

Opranuzanus paboThl C TOKYMEHTaMHU. HNHTepaxr.

OcHosHble 60Nnpocyl.

10
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[Ipuem u nepBoHauvaapHas 00paboTKa
JOKYMEHTOB. Perucrpanus 10KyMeHTOB Kak
coctaBHas 4yacTh TexHonoruu IOV, 6aHK TaHHBIX
0 TOKyMeHTax opraHuzanuu. DopMbl perucTpanuu
(>KypHanbpHas, KapTOYHas, aBTOMATH3UPOBAHHAS ),
UX JIOCTOMHCTBA U HeJOoCTaTKU. IHpopMalmoHHO-
crpaBoyHasi paboTa B YCIOBUSX PUMEHEHUS
KOMITBIOTEPHBIX TeXHOJorui. Opranuzamus
CIPaBOYHO-UH(POPMAITMOHHON PabOTHI 1O
JEVCTBYIOLIEMY 3aKOHOAATENIbCTBY POD.
[ToarotoBka coobuienuii Ha Temy: «[lyTu
MOCTYIUICHUS JOKYMEHTOB B YUPEXKICHUEY.
«O0mue cBeeHUs 00 y4eTe U CUCTeMAaTH3aluN
HOPMAaTHUBHO-IIPABOBBIX aKTOBY» (KOHCOJIUIAIMS,
KoauuKalusl, THKOPIOpaIus).

KoHTponb uCnoIHEHUs! JOKYMEHTOB. WHTepakr.
OcHosHuvle 6onpocyl:

[Tonpaznenenue ciryx0bl 1€T0NPON3BOCTBA,
OCYUIECTBIISIFOIIEE KOHTPOJIb UCIIOIHEHHUSI; €T0
¢byHkuuu, npasa. [I[puHIKIIBEI OpraHu3anuu
KOHTpOoJs. HopMaTHUBHBIE TOKYMEHTHI,
yCTaHaBJIMBAIOLME TUIOBbIE CPOKH HCTIOTHEHUS.
TexHonorus BeeHUs1 KOHTPOJISL.
CamocrosdrenbHas padoTta 00ydaroiierocs.
CocraBiieHr€e ONIOPHOTO KOHCIIEKTa: «Py4HOU 1
aBTOMAaTU3UPOBAHHBIA KOHTPOJIb, X JOCTOMHCTBA
Y HEJOCTaTKH; MPUMEHsIeMasl TEXHUKA. AHAIN3
WCIIOJIHEHUS JOKYMEHTOB B YUPEKICHUN.

Opranuzanus OTOpaBKU UCXOIAIINUX JOKYMEHTOB. | IHTEpakT.
OcHosHble 8oNpocyl:

[TonsaTue ucxomsnmx 10KyMeHTOB. TpeGoBaHUs K
BEJCHUIO UCXOIAIIEN NOKyMeHTauuu. [Ipasuia
0(OpMIICHHS UCXOAIINX JOKYMEHTOB.

Opranu3zaiiys OrnepaTuBHOTO XpaHEHUS Nurepaxr.
NoKyMeHTOB. HoMeHknarypa fen. ApXuBbl.

OcHosHble 60Nnpocyl.

11
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[Tporecc mpuema u 06pabOTKU UCXOASAIINX
JTOKyMEHTOB (TpPaJAUIIMOHHBIN - TOYTOMH;
tenedoHoM, hakcom, FIEKTPOHHOU IMOYTOM )
«PaccMmoTpeHme BXOJSIIEro JOKYMEHTa
(03HaKOMIIEHHE C TEKCTOM, IPOCTaBJICHHUE
PE30IIOIUH, BXOSIIETO PErUCTPAlMOHHOTO
WHJIEKCa, 3aM0THEHNE PETUCTPALIMOHHON (POPMBI)
[ToaroroBka coobiienus Ha Temy: « Tumsl cucteM
AJIIEKTPOHHOM MOYTHI TTI00ANIBHEIE,
KOPIOPaTUBHBIEY.

Buel apxuBoB: BeIOMCTBEHHBIC, O0BECIMHECHHBIC
BEJIOMCTBEHHBIE, 00HETUHECHHBIC
MEKBEJOMCTBEHHBIE I10 JINYHOMY COCTaBY,
rOCYyJapCTBEHHBIE aPXUBBI.

OcHosgmbie 6onpocul:

[lonsTus: geno, popMmupoBaHue e,
HOMEHKJIaTypa Jel. 3HauYe€Hne HOMEHKIAaTyphl el
Ui Kitaccuukanuu J0KyMeHTOB. OCHOBHbBIE
TpeOOBaHUS K OpraHU3aIi XpaHEHUS
HCIIOJIHEHHBIX JJOKYMEHTOB B JIEJIONIPOU3BOJICTBE.
OTBETCTBEHHOCTH 32 COXPAHHOCTH JOKYMEHTOB.
[TonsiTusi: apxuBHbIN GOHI, JOKYMEHTAIBHBIHI
¢doHII, TOCYAapCTBEHHBIN apXUBHBIN (OH]I.
[ToaroroBka aen K repenade B apxXuB U XpaHEHUE
JOKYMEHTOB B apXHUBax.

HNutepaxr.

Oco0eHHOCTH IeTOPON3BOACTBA IO 0OpaIeHUSIM
rpaxnad. KonpuaenmnuaibsHoe
JeTOPOU3BOJICTBO.

OcHosgmbie 6onpocul:

OO6paileHue rpakJjaH B OpraHu3aliy: npaBuia
odopmieHus 00pallleHus, perJIaMeHT
paccMOTpeHUs 00pallICHHUS.

HNurepaxr.

10.

ABTOMaTHU3a1IMs MIPOLIECCOB JEIOMPOU3BOICTBA.
OcHosHvle 6onpocwl:

12

HHTepaxr.
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ABTOMaTH3aIHMS MMPOIIECCOB JICIONPOU3BOICTBA
(dakcel, paboTa ¢ MPUHTEPAMH U IPYTOU
opr.TexHukoi ). Kommerorepusanus
JICIIONTPOU3BOJICTBA, TIEPEBOJT OYMasKHBIX
JOKYMEHTOB B 3JICKTPOHHBIE

«CocraBiieHHe JOKYMEHTa Ha KOMITBIOTEPE»
(ycTaHOBIJICHHE TIOJICH, NCIIOIb30BaHUE IIA0JIOHOB,
peIaKTUPOBAaHKE TEKCTOB, MTOATOHKA CTPAHMII,
reyaTh, TOMCK IOKYMEHTa, XpaHEHHUe).

HToro 20 10

5. 4. IlepeyeHnb J1a0OpPaTOPHBIX padoT

(HE MPeLyCMOTPEHO yIEOHBIM IIJIAHOM)

5. 5. TeMbl HHAMBUAYAJTbHBIX 3AHATUHI

(HE IPeLyCMOTPEHO YIEOHBIM IIIIAHOM)

6. Ilepeyenb yueOHO-MeTOAUYECKOT0 O0ecreYeHH s AJIA CAMOCTOSATEIbHOMN
padoThHI 00yYAIOIIUXCHA M0 JUCHUILINHE (MOTYJIIO)

CamocTosTenbHas padoTa 0 JaHHOW JTUCLUIIMHE BKIKOYAET Takue (GOpMbI pabOTHI
Kak: pabora c 0a30BbIM KOHCIEKTOM; IOJArOTOBKA K MPAKTUYECKOMY 3aHATHUIO;
HaIMCAaHHUE KOHCIEKTA; IOATOTOBKA pedepara; NOArOTOBKA K IK3aMEHY.

6.1. Conepxxanue caMOCTOSAITEJIbHOM PAa0OTHI CTY/ICHTOB IO AUCHHUIINHE (MOAYJII0)

HanmeHoBaHue TeM U BONPOCHI, BBIHOCUMBIE Ha Kon-Bo waco
No 5 ®opma CP
CaMOCTOATEIBHYIO Pa00T
YIO PEbOTY 000 | 300
1 |BBenenue B yueOHYIO AUCIUTIINHY «OCHOBBI HarcaHue
KOHCIICKTA, 3 5
JIEJIOIIPOU3BOICTBA» HOArOTOBKA
OCHOBHBIE BOIIPOCHI: pedepara

13
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CopeprxaHue AUCHUILIUHBI U €€ POJib B
MOAroTOBKe crnenuanucta. CBsi3b ¢ APYTrUMH 00111e-
npodeccuoHaIbHbIMU U CIIEHUATbHBIMU
mucuuruinHamy. [ToHsiTHe nenonpon3BoacTBa
(mTOKyMEHTaIMOHHOE 00eCIeUueHUEe YIIpaBICHNUS).
CoBpemeHHbIe TPEOOBAHUSI K €r0 OpraHU3alUu.
Bmusaue nayunoii opranuzanuu tpyaa (HOT) u
BHEJIPEHUS COBPEMEHHOU O(DUCHOU U
BBIYUCITUTENBHON TEXHUKU HA TEXHOJIOTHIO
JeJI0NpPOor3BoIcTBA. VICTOUHUKH U TUTEpaTypa 1o
KypCy: 3aKOHOJIaTeIbHbIE aKThl, HOPMATUBHBIE
JTOKYMEHTBI, TOCYIapCTBEHHBIE CTaHAPTHI,
OCHOBHAsI U JIOTIOJHUTEIIbHAS TUTEPATYpA.

[loHsiTHE O JOKYMEHTax U ciocodax Harmcanme
KOHCIIEKTA;
JOKYMEHTHPOBAHUS, HOCUTEISIX HHPOPMAITUH. HOIOTOBKA
OcCHOBHBIE BONPOCHI: pedepara
[Tonsitue noxkyment. MHpopManys u JOKYMEHT.
denepanbHbliii 3aKk0H «O0 HHPpOpMaIUH,
uH(pOpMaTH3AIMHU U 3aLTUTe HHPOPMALIUN.
Nudopmarmonnas, KOMMyHUKaTUBHAs,
collMalbHas, KyJIbTypHas, yIpaBieHuecKas,
MpaBoBasi, UICTOpUYECKas U Ipyrue GyHKIUU
JIOKyMeHTOB. Posib nuHopmaIuu B connanbHo-
HPKOHOMHUYECKHX poreccax. [lonsaTue
JTOKyMeHTUpoBaHUsl. OCHOBHBIE CITOCOOBI
JOKYMEHTUpOBaHUS. MatepuaibHble HOCUTENN
uHpopmaruu. TekcToBble, rpaduyecKue,
MalTMHOYUTAEMBIE IOKYMEHTBI, (DOTOIOKYMEHTHI.

[IpaBoBOE 0OecrnieueHne JOKyMEHTO000pOTa. HaMHCaHNe
. KOHCIICKTA,

OCHOBHBIE BOIIPOCHI: HOATOTOBKA

[ToaroTroBka coobmenus: «BnusiHue Hay4HO- pedepara

TEXHUYECKOI'O IIporpecca Ha JOKYMEHT U

JTOKYMEHTHUPOBAHUEY.

YHI/I(l)I/IKaHI/ISI U CTaHJapTU3alMs JOKYMCHTOB. Harmcanne

KOHCIICKTA,
IIOATrOTOBKa

OCHOBHBIE BOIIPOCHI: pedepara

CucreMnl JOKYMCHTAIUM.

14
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YHUPUIHPOBAHHAS CUCTEMA TOKYMEHTAIUH.
['ocynmapcTBeHHBIE CTaHAAPTHI HA
YHU(PHUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIHH.
CoctaB yHUDUITMPOBAHHBIX CHCTEM
JOKYMEHTAIIUN: OPTaHU3aI[HOHHO-
pacmopsiIMTeNbHAS, OTYETHO-CTATUCTUICCKAS,
NepBUYHAs, YU€THAs, GUHAHCOBAS U JIP.
OyHKIIMOHATLHBIC U OTPACIIEBBIC CUCTEMBI
nokyMmeHTanuu. [IoHATHS: peKBU3UT, POPMYIISp
JOKYMEHTa, TUTIOBOU popmyJisip, popMyJisp-
oOpa3zel, Tabenb GopM T0KyMEHTOB, allbOOM Gopm
YHU(DHUIIUPOBAHHBIX JOKYMEHTOB.

®opmynsip-oopazenr OPJl, peKBU3UTHI U OJTaHKH. HaNMCaHue
[IpaBuna odhopmaenus ocHoBHBIX BuoB OP/I. ﬁg;:gfg;za
OcCHOBHBIE BONPOCHI: pedepara
XapakrepucTtuka, cocta u coaepxkanue ['OCTa P
6.30-20-2003. TpeboBanus k 0HOPMIICHUIO
nokymeHToB. @opmysap-obpaser; OP/. ITpaBuna
oQopMIIeHHS pEKBU3UTOB, PETIIAMEHTHPOBAHHBIX
I'OCTowm P 6.30-97. IlonsiTre 61aHK JOKYMEHTA.
Bupl 61aHKOB: 001MH OJ1aHK, OJIaHK ITHCHMa,
OJIaHK KOHKPETHOTO BUJIa JOKYMEHTa (Kpome
MHUChMA).

«Cocrapnenue o0uiero 6ianka (KOHKPETHOM
OpraHu3allin) C YIJIOBBIM U MPOAOIbHBIM
BapHaHTaMH PACIIOIOKEHUS PEKBU3UTOB Ha
dbopmare Ady.

CocraBnenue onopHoro koHcrekra: «[Ipasuna

o opMIIeHHSI, U3TOTOBJICHHUS], YUETAa,
MCIIOJIb30BAHUS M XpaHEHUs OJIAHKOB
OpraHu3alum».

XapakTepuCTHKa U COCTAB OPTraHU3aIllHOHHBIX
JTOKYMEHTOB (yCTaBa, MOJI0XKEHUs, THCTPYKIIUH,
JOJKHOCTHON MHCTPYKIIUU, TIPaBUIT), TPeOOBaHUS
K UX opopMIICHHIO

XapakTepuCTHKA U COCTAB PACHOPSTUTEIHHBIX
JOKYMEHTOB (IIOCTaHOBJICHUS, IPUKA3a, PEIICHUs,
pacnopshKEHUs!, yKa3aHusi COBMECTHOTO

NOANATTANOTIIIMATIT TTATA TTATAMIATITA ) mnalAnaTrrra

15
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O3HakoMJIEHHE ¢ OPraHU3alUOHHBIMU
JOKYMEHTaMH, aHAJIN3 CTPYKTYpPbI UX TEKCTA,

MPaBUILHOCTU O(OPMIICHUS TIOJIOKEHUM, YCTABOB,

JTOJKHOCTHBIX MHCTPYKITUH.

OCHOBHBIE BOIIPOCHI:

[ToaroroBka coobmienus: «Bumbt u popmsr
JOKYMEHTALIUU 110 BUY MPOPECCUOHATBLHON
JESATETLHOCTI

HanrcaHue
KOHCIICKTA,
IIOATrOTOBKa

pedepara

OdopmiieHre NpUKa3oB U PacHopsKEHUH MO
OCHOBHOM JI€SITENBHOCTH U MO JTUYHOMY COCTaBY
OCHOBHBIE BOIIPOCHI:

Odopmienue mpuka3zoB U pacopsLKEHUH 1o

OCHOBHOM JI€SITEILHOCTH U 110 JTUYHOMY COCTaBY.

IIOJATrOTOBKA K
MPAKTUYICCKOMY
3aHATUIO

[IpaBuna odopmieHHs U BbIJIaul KOTTUU
noKyMeHTOB OQopMileHHE MOTHON KOMUU
0(pUIIMATIEHOTO TOKYMEHTA, BBIITHUCKA U3
0(pUIIHATIBHOTO IOKYMEHTA, KOMUU-OTITyCKa.

OcHOBHBIE BOIIPOCHI:

ITopHHBIE U NTOJUI0KHBIE JOKYMEHThI. Bub
¢panbcupukanun 10kyMeHTOB. [loHsATHE KOMHUS.
Bune! xonuii, onpenensieMbie cmocoboM ux
BocrpousseneHus. Komnuu, paznuyaeMsle 110
cniocoOy ux yaocroepenus. [lopsiiok
o(opmIIeHUS U BBIAAYU KOMUNA JOKYMEHTOB.

CocraBnenue OIIOPHOI'0 KOHCIICKTA «OcobeHHOCTH

3aBCPCHUA KOITUI HOTapHaJIbHbBIMHU KOHTOPaMH U
JOJDKHOCTHBIMM JIMIaMH OpF&HHS&HHﬁ».

IIoATrOTOBKA K
IMPaKTUYECKOMY
3aHATUIO

Cayx0a nemonponsBoactsa. OpraHu3arus
JOKYMEHTO000pOTa.
OCHOBHBIE BOITPOCHI:

16

MOJTOTOBKA K
MIPAKTHYECKOMY
3aHATHIO
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YnpapneHue u JeIOTPOU3BOICTBO.
Opranu3aioHHbie (OPMEBI 1ET0MPOU3BOICTBA.
Cnyx06a TOKYMEHTAI[MOHHOTO 00eCTICUCHHS
yIpaBIeHsI, OCHOBHAs 3a7a4a, (yHKIIHH,
TUTIOBBIE CTPYKTYPHI, TOJDKHOCTHOM COCTaB.
[TonsaTHe TOKYMEHTOOOOPOT, OOIITHE TPUHITUTIBI
OpTraHM3alNU JOKYMEHTO000pOTa, €ro CTPyKTypa,
HE0OX0IUMOCTh yueTa o0beMa
nokyMeHToo0opoTa. HopMaTuBHbBIE TOKYMEHTHI,
pEriiaMeHTUPYIOIINE OPTraHU3aIINIO
nokymentoobopora. Kommnerorepuzanus
JOKYMEHTO000pOTa.

«Pernamentanust paboThI CIIyKObI
JEJIOMPOU3BOICTBAY.

10

Opranuzanus paboThl C TOKyMEHTaMHU.

OCHOBHBIE BOIIPOCHI:

[Ipuem u nepBoHavanbHas 06paboTKa
NOKYMEHTOB. Perucrpanus 10KyMEHTOB Kak
coctaBHas yacTh TexHojoruu JJOY, 6aHK JaHHBIX
0 IOKyMeHTax opranuzauuu. @opmel peructpanuu
(>kypHaJlbHas, KApTOYHasl, aBTOMATU3UPOBAHHA),
WX JIOCTOMHCTBA U HeJOCTaTKU. MIHpopMalimoHHO-
crpaBoyHasi paboTa B YCIOBUSX PUMEHEHUS
KOMIIBIOTEPHBIX TEXHONOTUN. OpraHu3anus
CIPaBOYHO-UH(POPMAITMOHHON PabOTHI 1O
JNEUCTBYIOIIEMY 3aKOHOAATENBCTBY PO.
[ToaroTroBka coobiienuii Ha Temy: «[lyTu
MOCTYIUIEHUS] JOKYMEHTOB B YUPEKICHUEY.
«O6mue cBefeHUs 00 yUeTe U CUCTEMAaTH3alUH
HOPMAaTUBHO-IIPAaBOBBIX aKTOB» (KOHCOJIMIAIIHS,
KoauUKaIKsi, THKOPIOpaIus).

IIOJArOTOBKA K
MPAKTUYICCKOMY
3aHATUIO

11

KOHTpOJ'H) HUCIIOJIHCHHUA TOKYMCHTOB.
OcHOBHBIC BOIIPOCHI:

17

MOArOTOBKA K
NIPaKTUYECKOMY
3aHATHUIO
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[Toapaznenenue ciryx0bl 1eT0MPON3BOCTBA,
OCYILECTBIISIIOLIEE KOHTPOJIb UCTIOJIHEHHUS; €TI0
¢bynkuuu, npasa. [I[puHIKIIEI OpraHu3auu
KOHTpoJisl. HopMaTuBHBIE TOKYMEHTBHI,
YCTaHAaBJIMBAIOIINE TUIIOBBIE CPOKU UCIIOJIHEHHUS.
TexHosmorus BeAeHNUs KOHTPOJIS.
CamocrosaTrenbHas paboTta 00ydaromerocs.
CocraBiieHr€e ONIOPHOTO KOHCIIEKTa: «Py4HO 1
ABTOMAaTU3UPOBAHHBIN KOHTPOJIb, UX JOCTOUHCTBA
Y HEJIOCTATKH; IPUMEHSEMasi TEXHUKA. AHaIU3
WCIIOJTHEHUSI JOKYMEHTOB B YUPEXKICHUN.

12

Opranuzanus OTHpaBKU UCXOIAIINUX JOKYMEHTOB.
OCHOBHBIE BOIIPOCHI:

[TonsTHe ucxoasKX TOKyMeHTOB. TpeboBaHus K
BEJCHUIO UCXOAsAIIEN ToKyMeHTauuu. [IpaBuna
0o(OpMIIEHHS UCXOAIINX JOKYMEHTOB.

IIoATrOTOBKA K
IMPaKTUYCCKOMY
3aHATUIO

13

Opranu3zaiys ornepaTuBHOrO XpaHEHUs
NOKyMeHTOB. HomeHknaTypa nen. ApXuBbIL.
OCHOBHBIE BOITPOCHI:

ITporecc mpuema u 06pabOTKU UCXOASIINX
JTOKYMEHTOB (TpaJAUI[MOHHBIN - TOYTOMH;
TenedoHoM, (akcoM, SJIEKTPOHHON MOYTOMN)
«PaccMoTpeHne BXOJAIIETr0 JOKYMEHTa
(03HAKOMIIEHHE C TEKCTOM, IPOCTaBJICHHUE
PE30IIOIUH, BXOSIIET0 PErUCTPALIMOHHOTO
MHJIEKCa, 3al0JIHEHHE PErUCTPaluOHHON (POPMBI)
[ToarotoBka coobuienus Ha TeMy: « TuIbl cuctem
AJIIEKTPOHHOM MOYTHI ITI00ANIBHEIE,
KOPIHOPaTUBHBIEY.

IIOArOTOBKA K
MNPAKTUYICCKOMY
3aHATHIO

14

Bupl apxuBOB: BEIOMCTBEHHBIE, 00 BETUHEHHbBIC
BEJIOMCTBEHHBIE, 00BETUHEHHBIC
MEKBEJOMCTBEHHBIE I10 JINYHOMY COCTaBY,
rOCYJapCTBEHHBIC APXUBBI.

OCHOBHBIE BOIIPOCHI:

18

MOArOTOBKA K
NIPaKTUYECKOMY
3aHATHUIO
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[lonsTus: aeno, popMupoBaHue e,

HOMEHKJIATypa Jel. 3Ha4Y€HNe HOMEHKIATyphl el

TSt Kiaccuukanuu 10KyMeHTOB. OCHOBHBIC
TpeOOBaHUS K OpraHU3aI[UU XPAHCHUS

HCIIOJTHCHHBIX JOKYMCHTOB B JCJIOIIPOMU3BOACTBCE.

OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB.
[TonsaTus: apXuBHBIM POH/, TOKYMEHTAJIbHBIN
¢doH1, TOCYAapCTBEHHBIN apXUBHBIN (OH]I.

IloaroroBka ACJI K IIEpE€aade B apXUB 1 XPAaHCHUC

JOKYMCHTOB B apXHUBax.

15

Oco0eHHOCTH EJIONPOU3BO/ICTBA 110 OOPAILICHUSIM

rpaxaal. KonpuaenuuanbHoe
J€JI0NPOU3BOJICTBO.

OCHOBHBIE BOIIPOCHI:

OOparenue Tpaxaad B OpraHu3aIiy: MpaBuiia
obopmieHus oOpallieHus], periiaMeHT
paccMOTpeHHUs 00palleHHUs.

IIoATrOTOBKA K
IMPaKTUYECKOMY
3aHATUIO

16

ABTOMaTH3a1Ks NIPOLIECCOB AEIOIPOU3BOICTBA.
OcHOBHBIE BOIIPOCHI:

ABTOMaTH3a1Ms IPOLECCOB JIETONPOU3BOIACTBA
(dakcel, paboTa ¢ mMpUHTEpAMU U APYTON
opr.texHukoi). Kommnberorepuzanus
JIEJIONPOU3BOJICTBA, TIEPEBOT OYMAasKHBIX
JOKYMEHTOB B 3JIEKTPOHHBIE

«CocTaBneHne JOKyMEHTa Ha KOMIIBIOTEPE»

(YCTaHOBJIeHI/IC HOHeﬁ, HUCIIOJIB30BaHHUC H_Ia6J'IOHOB,

PCAAKTUPOBAHUC TCKCTOB, ITOATOHKA CTPAHMUII,
1e4arThb, IIOUCK JOKYMCHTA, XpaHeHI/IC).

IIOArOTOBKA K
MNPAKTUICCKOMY
3aHATHIO

HUroro

49

83

00y4aromuXcH Mo TUCHUILINHE (MOTYJII0)

7. ®OHJ OLIEHOYHBIX CPEJICTB /ISl MPOBEACHUS MPOMEKYTOYHOM ATTeCTAMHU

7.1. IlepeyeHb KOMIETEHIUI ¢ YKa3aHUEM ITanoB UX (popMupoBaHusi B mpouecce
0CBOEHHSI 00pa30BaTeJIbHON MPOrpaMMBblI

Heckpun
TOPBI

Komnerennun

OreHoYHbIE
Cpe/acTBa

IIK-1

19
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3Hareb

IPEeIo1aBaeMblii IPEIMET; TICHXOJIOTO-TIeJar OTHYECKUE
OCHOBBI U COBpEMEHHBIE 00pa30BaTEIbHBIC TEXHOIOTHH;
0COOCHHOCTH OpTraHHu3aIliKi 00pa30BaTEIILHOTO MpoIecca B
COOTBETCTBUHU C TPEOOBAHUSIMH 00PA30BATEIHHBIX
CTaHIIaPTOB

pedepar

YMmerh

UCIIOJIH30BATh MEAAroru4ecku 000CHOBaHHBIE (POPMBI,
METO/Ibl ¥ IPUEMbI OPTaHU3AINH 1eITeTbHOCTH
00y4aroIIMXCsl; MPUMEHSATH COBPEMEHHbIE
oOpa3oBaTebHbIe TEXHOJIOTUHU; CO3/IaBaTh
o0pa3oBaTeNbHYIO Cpeay, 00eCTICUMBAOIIYIO
dbopmupoBaHUE y 00yUJaroIIMXcsi 00pa30BaTeIbHBIX
pe3ynbTaroB, npeaycMoTpeHHbix OI'OC u(um)
o0Opa3oBaTeIbHbIMU CTaHJAPTAMHU, YCTAHOBICHHBIMU
oOpa3oBaTeIbHON OpraHu3alue, u(uim)
o0pa3oBaTeIbHOM MPOrpamMMoit

MPAKTUYECKOE
3a/laHue

Baanern

HaBbBIKaMH HpO(beCCHOHaHBHOﬁ JCATCIBHOCTH IIO
pcaln3anuu ImporpamMm y‘IC6HLIX JUCHOUITIINH

OK3aMCH

11K-3

3Harnb

0COOCHHOCTH OpTaHM3allui 00Pa30BaTEILHOIO MPOoIecca U
METOJIOB YIIPaBJICHHUS 00pa30BaTeIbHON OpraHu3ameil Ha
COOTBETCTBYIOIIIEM YpOBHE 00pa30BaHUS.

pedepar

YmMmerh

paboTaTh B KOMaH/€, UCIOJIb30BaTh KOMILJIEKC METO/I0B
aHaJIM3a OPraHU3alMOHHO-YIPABIEHYECKOHN 1EITEIbHOCTH
Ha COOTBETCTBYIOLIEM YPOBHE 00pa30BaHUS.

MPAKTHYECKOE
3a7laHne

Baanern

InpueMaM 1 HHCTPYMCHTAPUCM OKCIICPTHU3BI JIOKAJIBbHBIX
AdKTOB 06pa3OBaTeJ'IBHOI71 OopraHu3aluu, O6CCHCHHB&IOIHHX
pean3anunio ACATCIBHOCTHU KOJUICTUAJIBHBIX OPTaHOB
YIIpaBJICHUA, croco0eH OCYHICCTBIIATH UX OLCHKY.

OK3aMCH

7.2. Onucanue nMoKasarejaed 1 KpUTEpHeB OLICHMBAHUS KOMIIETEHLUI HA
Pa3IMYHBIX dTanax uX GOpMHUPOBAHUs, ONIUCAHUE LIKAJ OLlCHUBAHUSHA

OreHoYHEbIE
Cpe/acTBa

YpoBHU cHhOPMHUPOBAHHOCTH KOMIICTSHITUN

JocTaTounslii
YpOBEHb
KOMIICTCHTHOCTHU

KommnerentHOCTH ba3oBsIii ypoBeHb
HecopMupoBaHa KOMITETCHTHOCTH

Bricokuit ypoBeHb
KOMITETCHTHOCTH

20
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MPaKTUYECKOE He Beimonuena Beinonnena Pabota Pa6ora BbInOIHEHA
3aJlaHue WIY BBITIOJIHEHA C  |4YaCTUYHO WJIM € |BBIIIOJIHEHA MOJIHOCTBIO,
rpyosIMU HapyLIEHUIMH, MIOJTHOCTHIO, odopmIieHa no
HapyILIEHUSIMH, BBIBO/IbI HE OTMEYaroTCs TpeOOBaHUSIM.
BBIBOJIbI HE COOTBETCTBYIOT  |HECYIIECTBEHHBIE
COOTBETCTBYIOT  |LIEJIH. HE/IOCTATKH B
1eNu paboThl. oopmieHun.
pedepar Marepuain He Marepuan cnabo |Marepuain Marepuain
CTPYKTYpUpPOBaH |CTPYKTYPUPOBaH, |CTPYKTYpUpPOBaH, |CTPYKTYpHPOBaH
0e3 yuera HE CBsI3aH C paHee |odopmieH odopMIIEH COTIacHO
crienupuKu U3y4YCHHBIM, HE COTJIACHO TpeOOBaHUIM
poOIeMbI BBIJICTICHBI TpeOOBaAHMSIM,
CYIIECTBEHHBIE OJTHAKO €CTh
PU3HAKU HECYIIIECTBEHHbIE
POOJIEMBI. HEIOCTATKH.
JK3aMeH He packpeiT Teop.Bonpockl Teop. BOIpockl Teop.Bompockl

IMOJTHOCTEIO HU
OJIMH TE€OP.BOIPOC,
MIPAKTHYECKOE
3aJaHue He
BBIIOJHEHO WJIN
BBITIOJIHEHO C
rpyObIMH
OIIMOKAMU

PACKpBITHI C
3aMeYaHHsSIMH,
OJHAKO JTOTHKA
co0IroIeHa.
[IpakTrueckoe
3a/1aHKE
BBITIOJIHEHO, HO C
3aMEYaHHUSIMHU:
HaMeuYeH XO0J
BEITIOJTHEHUS,
OJHAKO HE IIOJHO
PaCKPBITHI
BO3MOYKHOCTH
BEITIOJTHEHHUS

PaCKpBITHI €
HECYIIECTBEHHBIM
Y 3aMEYaHUSIMU.
[IpakTueckoe
3aJlaHue
BBIIIOJIHEHO C
HECYIIECTBEHHBIM
Y 3aMEUYaHUSIMH.

PaCKpBITHI
MPaBUIBHO.
IIpakTuueckoe
3aJl1aHUE BBIIIOJHEHO
IIPaBUIIBHO.

7.3. TunoBbie KOHTPOJbHBbIE 32JaHUS WM HHbIE MATEePHAJIbl, HEOOXO0AMMBbIE J1JIs1
OLlEHKHU 3HAHMH, yMEHM i, HABBIKOB M (WJIH) ONbITA JeATEJIHLHOCTH,
XapaKTepu3yIMX dTanbl GOpMHUPOBAHUA KOMIIETEHIMHA B MpoLecce 0CBOCHUS
o0pa3oBaTe/IbHON MPOrpaMMBblI

7.3.1. IllpuMepHbIe NPaKTHYECKHE 32JAHUSA

1.AHamu3 COOTBETCTBUS OQGOPMIICHUS JOKYMEHTOB OOpPa30BATCIIBHOTO YUPEKICHHUS
HEOOXOUMBIM TPEOOBAHUSIM.

2.PaccmotpeTh 00pa3iibl 0JaHKOB U JOKYMEHTOB U ONPEACIIUTS:
3.- OaHK TOKyMEHTa, Ha KOTOPOM CO3JaeTCsl JOKYMEHT;

4.- KaKue peKBU3UTHI BXOJAT B JaHHBIA JOKYMEHT (3aMcaTh UX HA3BAHMUS).
5.AHaNU3 coepKaHUSI HOPMATUBHOTO JOKYMEHTA, COCTaBICHUE KPATKOW aHHOTAIIUH.
6.CocTaBUTh MepeUueHb TOKYMEHTOB, Ha KOTOPBIX CTaBUTCS repOoBas nevats OVY.
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7.0popMuTh pekBU3UTHl «PerucTpaliuoHHBIA HOMEp M JaTa JOKYMEHTa» Ha OJlaHKe
MMChbMa, Ha OJIaHKe KOHKPETHOTO BUJIa JOKYMEHTA.

8.0opMUTH TEKCT JOKyMEHTA Ha OJIaHKE MHUCHhMA.

9.0dopMHUTH TEKCT TOKYMEHTA Ha 00IIIeM OJIaHKe.

10.0gopMUTh TEKCT JOKyMEHTa Ha OJ1aHKEe KOHKPETHOTO BUJIa TOKYMEHTA.

7.3.2. IllpumepHbIe TeMbl AJIA COCTaBJIeHHUs pedepara

1.McTopus cTaHOBIIEHUS AEIONPOU3BOACTBa B Poccun.
2.HopmartuBHO-1ipaBoBas 6a3a J1eI10npor3BOACTBA.

3.PexBU3UTHI yIIPABICHYECKUX JOKYMEHTOB.

4.11paBuna opopmiieHUs OTJEIbHBIX PEKBU3UTOB JOKYMEHTOB.
5.Ilpenna3nauenue u npasuia ucnonbzopanus Y COP/I.

6.Pacnionoxenue pekBU3UTOB Ha JiucTe popmara A4 yriioBOro u NpoaoabHOIO
7.TpeboBanust k OJ1aHKaM TOKyMEHTOB.

8.by1aHKM OCHOBHBIX JOKYMEHTOB

9.0¢opmieHre opranu3alMOHHBIX TOKYMEHTOB.

10.0¢dopmiteHne pacnopsAUTENbHBIX JOKYMEHTOB

7.3.3. Bonpocsl K 3K3aMeHy

1.IIpenmer - nenonpou3BoACTBO.

2.IlonATre JOKYMEHTa, €ro 3HaueHue, (PyHKIIUU.
3.Knaccudukanus JOKyMEHTOB.

4.TpeboBanust K 0POPMIICHHIO TOKYMEHTOB.
5.I0puanueckas cua JOKyMEHTA.

6.513bIK CITyKEOHBIX TOKYMEHTOB.

"7.bilaHKM JOKYMEHTOB.

8.OCHOBHBIE IPYIIbI OPraHU3ALUOHHO-PACTIOPAIUTENbHBIX JOKYMEHTOB.
9.¥Ycras J10Y.

10.ITonoxxenue, npaBuia COCTaBICHUSI.
11.JoKHOCTHAS UHCTPYKITHS.

12 . MucTpykuus, npaBuia COCTaBICHUS.

13.1Ipuka3 nmpaBuia COCTaBICHUA.

14 .Pacnopsixenue. [IpaBuna coctaBieHusl.
15.1IpoTokoJ, mpaBuia COCTaBICHUA.

16.Bupasbi akToB.

17.Bunpl cripaBoK, MpaBuia COCTABICHUS.
18.TloHsiTHE KOHTpAKTA.

19.1TonsiTHEe TOBEPEHHOCTH, MPABUIIA COCTABJICHUS.
20.IIpuka3 no IMYHOMY COCTaBY, IpaBUJIa COCTABIICHUS.
21.1raTHOE pacnucaHue.
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22.Pabora ¢ TOKyMEeHTaMH, OCHOBHBIC IPUHIIUIIHI.

23.HomeHknartypa ziein.

24.®opmupoBanue U 0hOpMIICHHE JIEII.
25.21eKTpOHHBIN IOKYMEHT.

26.Pabota ¢ BXOAAIIUMHU JOKYMEHTAMH.
27.Pabota ¢ uCXOASIIUMHU JOKYMEHTaMHU.

7.4. MeToan4ecKknue MaTepuaJibl, onpeae/siomme npoueaypbl OeHUBAHUA
3HAHUM, YMEHUI, HABBIKOB U (MJIM) ONBITA AESITEJIbHOCTH, XapPaAKTEePU3YHOIIHMX

Tansl popMHUpoBa

HUA KOMIIETEeHIIU.

7.4.1. OueHnBaHNE MPAKTUYECKOI0 3aJaHUS

Kpurepunii
OLICHUBAHMS

YpoBHH (hOpMUPOBAHUS KOMIICTCHITUM

ba3oBreiit

JlocTaTouHbIN

Bricokuit

3HaHUE TEOPETUYECKOIO
Mmarepuaa 1o
IpeI0KEHHON TpobiaeMe

Teopernueckuil Matepuan
YCBOCH

Teopetnueckuii Mmarepuain
YCBOEH U OCMBICIICH

Teopernueckuili Marepuan
YCBOEH U OCMBICIIEH, MOXET
OBITH IPUMEHEH B
Pa3IUYHBIX CUTyalUsAX MO
HEOOXOIMMOCTH

OBnajieHue npueMamMmu
paboTEI

CTyaeHT MOXeT
MPUMEHHUTH UMEIOIIIHECS
3HAHUS [T PEIICHUS
HOBOI 3a7a49, HO
He0o0X0IMMa ITOMOIIb

CTyeHT MOXeT
CaMOCTOSITETTHHO
MIPUMEHHATH HMEIOIINECS
3HaHUS IS PEIIeHUS
HOBO# 3a7a4H, HO

CTyaeHT MOXeET
CaMOCTOSITETIBHO
MIPUMEHHUTH NMEIOIIHEeCs
3HAHU JUTS PEIIeHUs] HOBOM
3aa4un

MpernoiaBaress BO3MOXHO He 0olree 2
3aMeYaHui
CaMOCTOSITENLHOCTD 3agaHue BBLIIOJIHEHO 3amanue BBHIITOJIHEHO 3amanne BBLITOIHEHO
CaMOCTOATEIBHO, HO €CTh [CaMOCTOSTEILHO, HO €CTh |IIOJHOCTHIO
He Ooitee 3 3aMeuaHui He Ooiiee 2 3aMeYaHui CaMOCTOSATEIBHO
7.4.2. OuennBanue pedepara
Kpurepunii YpoBHH POPMUPOBAHMS KOMIIETEHIINMA
OLICHUBAHUS bazoBeii JlocTaTouHbIN Bricokuii

HoBusHa pedeprpoBaHHOTO
TEKCTa

[IpoGiiema, 3asBICHHAS B
TEKCTE, UMEET HAYIHYIO
HOBH3HY U aKTyaJbHOCTb.
ABTOpPCKast MO3UIIUS HE
o0o3HaueHa. EcTh He
Ooitee 3 3aMeyaHUi

[IpoGiiema, 3asBICHHAS B
TEKCTE, UMEET HayIHYIO
HOBU3HY U aKTyaJlbHOCTb.
ABTOpPCKast O3MIIUS HE
o6o3HaueHa. EcTe He
Ooutee 2 3aMeYaHMi

[TpoGnema, 3asBICHHAS B
TEKCTe, UMEET HaAy4YHYIO
HOBM3HY M aKTYaJIbHOCTb.
BrIpaskeHa aBTOpCKas
MO3ULMA
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CreneHb pacKpbITHS
POOJIEMBI

[1naH COOTBETCTBYET TeMe
pedepara, oTMedaeTCs
MTOJIHOTA U TJIyOMHA
PACKPBITHS OCHOBHBIX
MTOHITHH TPOOJIEMBI;
000CHOBaHBI CIIOCOOBI U
METOTIbI PabOTEHI C
MaTepHUaIOM;
MIPOJEMOHCTPHUPOBAHO
yMeHHE paboTaTh C
JINTEPATYpPOH,
CHUCTEMAaTHU3UPOBATh U
CTPYKTYPHUPOBATh
MaTepuai;, o000IIaTh,
COIIOCTABIIAThH Pa3IUIHbIC
TOYKH 3PEHUS 110
paccMaTpuBacMOMY
BOIIPOCY,
apryMeHTHPOBATh
OCHOBHEIE ITOJIOKEHHS U
BBIBOJIBI. ECTh He Ooiiee 3
3aMeUaHuit

I11aH COOTBETCTBYET TEME
pedepara, oTMedaeTcs
MOJIHOTA U TIyOHMHA
PaCKPBITHS OCHOBHBIX
MOHATUH TPOOJICMBI;
000CHOBAHBI CIIOCOOBI U
METOJIbI PabOTHI C
MaTepUaoM;
MPOJACMOHCTPUPOBAHO
yMeHHue paboTaTh C
JIUTEPATypOH,
CHUCTEMAaTHU3UPOBATh U
CTPYKTYPHPOBATh
Marepuai;, 000011aTh,
COIOCTABJIATH PA3JINIHBIC
TOYKH 3PEHUS 110
paccMaTpuBacMOMY
BOIIPOCY,
apryMeHTHPOBATh
OCHOBHBIE ITOJIOKEHUS U
BBIBOIBL. EcTh He Ooltee 2
3aMeUaHui

[Inan cooTBETCTBYET TeMe
pedepara, ormeuaercs
MIOJTHOTA U IITyOuHA
PACKPBITUS] OCHOBHBIX
TIOHSATHI TPOOJIEMBI;
00OCHOBaHBI CIIOCOOBI U
METOJIbI PabOTHI C
MaTepualoMm;
POAEMOHCTPUPOBAHO
yMeHHE paboTaTh C
JIUTEpPATypPOH,
CHUCTEMAaTU3UPOBATH U
CTPYKTYpUPOBAaTh
MaTtepHuar;, 000011aTh,
COTIOCTABIIATh PA3INIHBIC
TOYKHU 3pEHUS 110
paccMaTpuBaeMOMy
BOIIPOCY, apPTyMEHTUPOBATh
OCHOBHBIC TIOJIOKECHHUS U
BBIBOJIBI

O060CHOBaHHOCTH BBIOOPA
HCTOYHHKOB

5-8 UCTOYHHUKOB

8-10 HCTOUYHUKOB

OtMmeuaeTcss MOTHOTA
UCIIOJIb30BaHUS
JUTEPATYPHBIX HCTOYHUKOB
o npobieMe; MPUBJICUCHHUE
HOBEHIITNX PaboT 1Mo
npobieMe (KypHaJbHBIC
MyOJIMKAIUY, MaTepUAITBI
COOPHUKOB HAYYHBIX
TPYZAOB U T.1.), 6omee 10
UCTOYHHKOB

CobOimoieHue TpeOOBaHMA K
0(pOpMIICHUIO

He Oomee 4 3ameuanuii

He 6oiee 3 3ameuanwuii

[TpaBrisHOE OQOpMITCHUE
CCBUIOK Ha UCTIONb3YEMYIO
JIUTEPaTypy; TPAMOTHOCTb H
KYJbTYpa U3JI0KCHHUS;
BJIaJICHHE TEPMHUHOJIOTHUEH
U MOHATHHHBIM aIapaToMm
npo0JIeMBL; COOIIOIeHNE
TpeOoBaHMii K 00BEMY
pedepara; KyapTypa
0(OpMITCHUS: BBIJICIICHUE
ab3anes.
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I'pamoTHOCTD He Gonee 4 3ameuanuii  |He Oonee 3 3ameuannit  (OTcyrcTBHE
ophorpadpuuecKkux u
CHUHTaKCUYECKUX OUIMOOK,
CTHIIMCTHYECKUX
MIOTPEIIHOCTEH; OTCYTCTBUE
OIEeYaTOK, COKpaIlleHHH
CJIOB, KpOME
OOIIECNPUHSATHIX;
JUTEPATYPHBIA CTUIID

7.4.3. OueHnBaHue IK3aMEHA
Kpurepuit YpoBHH POPMUPOBAHMS KOMIIETECHIIHUIA
OLICHUBAHUS bazoBrbiii JlocTaTouHbIi Bricokuii

ITonHoTa OTBETA, OTBeT NOJIHBIN, HO ecTh  |OTBET IMOJHBIN, OTBeT NOJIHBIMN,

MOCJIEIOBATENILHOCTD U 3aMeyvaHus, He Oonee 3 |MOCIENOBATENbHBIN, HO  |IIOCIIEI0BATEIbHBIN,

JIOTHKA U3JI0KEHUS €CTh 3aMevaHusl, He 0oJiee |IOrHYHbI

2

IIpaBunbHOCTH OTBETA, €TO
COOTBETCTBHE paboueit
nmporpamme yaeOHou
JTUCITUTLTAHBI

OTBeT COOTBETCTBYET
paboueit mporpamMme
y4eOHOI TUCIUILTNHEL, HO
€CTh 3aMeuaHus, He Ooee

3

OTBeT COOTBETCTBYET
paboueii mporpamMme
y4eOHON AUCHUIUIUHBL, HO
€cTh 3aMevuaHus, He Oosee

2

OTBeT COOTBETCTBYET
paboueit mporpaMme
y4eOHOHN TUCITUTUINHBL

CriocoOHOCTB CTyIeHTa
apryMEHTUPOBATh CBOM
OTBET ¥ MPUBOAUTD
pUMEpEI

OTBeT apryMeHTHPOBaH,
MIPUMEPHI TPUBEACHBI, HO
ecTh He Oosee 3
HECOOTBETCTBUM

OTBeT apryMEeHTHPOBaH,
[IPUMEPHI TPUBEACHBI, HO
ecTh He Ooee 2
HECOOTBETCTBUHI

OTBeT apryMeHTUPOBaH,
NIpUMEpPHI IPUBEICHBI

OCO3HaHHOCTP M3J1araeMoro
Marepuaia

Marepuan yCBOEH U
M3JIaraeTcsl OCO3HAHHO,
HO €CTh He Oojee 3
HECOOTBETCTBUN

Martepuan ycBoeH U
H3J1araeTcsl 0CO3HAHHO,
HO eCTb He Oosee 2
HECOOTBETCTBHH

Marepunan ycBoeH u
M3J1araeTcsi OCO3HaHHO

CooTBeTCTBUE HOPMaM
KYJIBTYPHI pe4r

Peus, B ienom,
TpaMOTHasI, COOJIIOICHBI
HOPMBI KYJIBTYphI peuH,
HO €CTbh 3aME€YaHUs, HE
oonee 4

Peun, B 11e10M,
IPaMOTHasI, COOJTIOICHBI
HOPMBI KYJIBTYPHI pEUH,
HO €CTh 3aM€YaHusl, HE
bomee 2

Peus rpamoTHas,
COOJTFOICHBI HOPMBI
KYJIBTYPBI peut

KadgecTBO OTBETOB Ha
BOIIPOCHL

Ectp 3amMeuannsa k
OTBETaM, He Oonee 3

B 1ienom, oTBeThI
PacKpBIBaIOT CYTh
BOIpoCa

Ha Bce BOIIPOCHI MOJTYYCHBI
HNCYCPIBIBAOIIUEC OTBCThHI

7.5. UToroBasi peiTHHIOBAas OLCHKA TeKYLIeHd U MPOMEKYTOYHOM aTTecTalluu

CTyaACHTA 1Mo

AUCHUIIJINHE
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[To yuebHoM muctuminae «OcHOBBI aenonpousBoactBa B JJOO» ucnonb3yercs 4-
OaJsIbHAsl CHUCTEMa OLICHMBAHHUS, WTOT OIICHWBAHHUS YpPOBHS 3HAHWN OOydYaromuxcs

npeIycMaTprUBaeT dSK3aMeEH.

B 3a4CTHO-OK3aMCHAIIMOHHYIKO BCAOMOCTbL BHOCHUTCHA

OIICHKA 10 YeThIpexOaibHON cucteMe. OOyuaromuiics, BeIOTHUBIINN HE MeHee 60 %
y4eOHBIX TOpPYYEHHUH, MPeaTyCMOTPeHHBIX ydeOHbIM TutaHoMm u PIIJI, momyckaercs k
sK3amMeHy. Hannuue HEBBINMONTHEHHBIX Y4EOHBIX MOPYUYEHUN MOXKET ObITh OCHOBAHHEM
JUISL IONIOJIHUTENIBHBIX BOIIPOCOB IO AUCUUIIMHE B XOJI€ MPOMEKYTOUYHON aTTECTALUU.

OO6yuarormmiics,

ATTCCTOBAHHBIM.

NOJNy4YUBIIUA HE MeHee 3 OauloB Ha »HK3aMeHe,

CUHUTACTCA

IlIxkana oyenusanus mexkyuieit u RPOMeEHCYymouUHOU ammecmayuu cmyoenma

YpoBHU hopMUPOBaHUS OreHka 1o 4eThIpex0aTUTHhHOM IIKaJe
KOMIICTCHIIM JJI1 OK3aMCHa
Bricokuit OTJINYHO
JlocTaTo4HBIN XOpOIIO
ba3oBb1it YAOBJIETBOPUTEIILHO
Komnerennus He  copmupoBaHa HEYJOBJIETBOPUTEIILHO

8. IlepeyeHb OCHOBHOM U JONOJHUTEJIbHOM Y4eOHOM JIUTEPATYPHI, HEOOXOAUMOM

JIJISE OCBOEHUS TUCHMILIMHBI (MOLYJIfA)

OcHoBHas JuTEpaTypa.

No Tun Kos-Bo B
buGnuorpaduueckoe onucanue (yueBumk, yueGroe
H/H nocobue, yaeOHO- 61/16_]‘[ .
MeToz rmocobue, ap.)
1. |Bomob6yeBa, JI. M. Jlenonmpou3BOJACTBO B JIOIIKOJIHHOM RIS
, VYuebusie |lanbook.
o0pa30BaTeIbHOM YUPEKIACHUH . yueOHOe mocobue / JI.
M. Boto6 M I 5 2013, - 72 nocobust | com/boo
. Bonmobyesa. - Mocksa : [Ipomerei, .-72c. 10001
2. |Ky3nenoB, W. H. [eronpousBoacTBo y4eOHO- Ian*;)csok.
cpaBoynoe mocobme / WM. H. Kysnemos. - 6-e m3n. -|CrnpaBounu '
Mockaa : Jlamkos u K, 2017. - 460 ¢ KU com/boo
' ’ ' ' k/10554
It gIIU
3. |[Kab6amog, C. [O. Jlenonpou3BOoJACTBO W apXHBHOE JCJIO B Ian*;)csok.
TEPMHUHAX U OMPEICIICHUIX yueb. mocooue / C. 0. VueGubie '
com/boo
Kabamos, U. I'. Achannusposa. - 3-e uzf., ctep. - MockBa| mnocoOus K/10955

: ®JIMHTA, 2018. - 294 c.

A

JlonoJIHUTe/IbHAS JIUTEepaTypa.
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Ne bubnuorpaduyeckoe onucanue Meﬁ};f YI"IﬁH Kos-50 B
/i e, | OO
1. |MexyeBa, T. H. CnpaBoyHuUK 1O JEJONPOU3BOJICTBY !
cupaBounuk / T. H. MexyeBa. — 2-¢ u3a. — Mocksa :
I'poccMenaua, 2012. — 264 ¢. — ISBN 978-5-4230-0256- https://e.
5.— Teker: onextponnsii/ Jlanb @ 2meKTpoHHO-| CripaBounu | lanbook.
oubimoTeunas CHCTEMA. — URL.: KU com/boo
https://e.lanbook.com/book/9065 (mata oOpalleHus: k/9065
30.09.2020). — Pexum gocTyma: s aBTOPHS.
MMOJIL30BaTEIICH.

2. |Cemxo, WM. A. OcHOBBI A€NONPOU3BOJCTBA | YyueOHOE Illukl,)blulil
nocobue / U. A. Cemko, JI. A. Antyxosa. - CtaBponoib :| YyeGHblE c?)nmlobooo.
Ctl’'AY, 2018.-119 c. mocoous K/14161

2

3. |®wmna, @®. H. Kampooe npenompomsBoactBo. Kak
n30ekath omMooK | yueoHoe mocodue / ®. H. Ounnna. —

Mocksa : I'poccMemmna, 2010. — 329 ¢. — ISBN 978-5- https://e.
4230-0029-5. —  Tekct: oanextpoHHbi / Jlaub | VyeGusie |lanbook.
AIEKTPOHHO-OMOIMOTEeUHAS cucTeMa. — URL:| poco6ust |com/boo
https://e.lanbook.com/book/8905 (mata oOpalleHus: k/8905
24.09.2020). — Pexum jgoctyma: ISl aBTOPHS3.

MOJIb30BaTEIICH.

9. Ilepeyennb pecypcoB HH(POPMAIHUOHHO-TEJICKOMMYHHUKAIIMOHHON ceTH
«HTepHEeT», HEOOXOAMMBIX /JIsl OCBOCHUS AMCUMILIHHBI (MOYJIs1)

1.ITouckoBeie cucteMsl: http:// www.rambler.ru, http://yandex.ru,

2.DenepanbHblit 00pa3oBaTEIbHBIN MOpTAT Www.edu.ru.

3.Poccuiickas rocynapctBenHas oubiauoreka http:// www.rsl.ru/ru

4.TocynmapcTBeHHasi MyOJMYHAsi Hay4yHO-TexHHuYeckas OuoOmuoreka Poccum URL:
http://gpntb.ru.

5.'ocynapcTBeHHOe  OIOJDKETHOE  yupekleHue KyiubTypbl PecnyOmuku  Kpbim
«Kpbimckast pecnyOIrKaHCKast YHUBEpCaJIbHAs Hay4JHas oubIMoTeKa
6.Ilenarormueckas 6ubmmoreka http:// www.pedlib.ru/

7.Hayunas snexktponHas oubnauorexka eLIBRARY.RU (PUHII)

10. MeTozmqecmle YKazaHnusa 1Jis oﬁyqamumxcsn 0 0OCBOCHHMIO JUCHUIIJINHBI

OO0uue pekOMeHIANMH MO CAMOCTOATEIbHOM padoTe MATHCTPAHTOB
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[TonroToBka COBPEMEHHOTO MAarucCTpaHTa TMpEAroiaraeT, 4Yro B CTEHax
VHUBEPCUTETa OH OBJIAJICET METOJOJOTHEH CcaMo0oOpa30BaHUs, CaMOBOCIUTAHHMS,
CaMOCOBEPIICHCTBOBAHUSA.  JTO  ONpEAeNseT  BAXHOCTh  AKTUBU3ALUU  €ro
CaMOCTOSITEILHOM pabOTHI.

CamocrosiTennbHass pabotra (QopMUPYET TBOPUECKYIO aKTUBHOCTh MAaruCTPaHTOB,
MPEICTAaBIICHHEe O CBOMX HAYYHBIX W COLMAJIBHBIX BO3MOXXHOCTSX, CIIOCOOHOCTH
BBIWICHATh  TJIaBHOE, COBEPIIECHCTBYET MPHEMbl  OOOOIIEHHOTO  MBINUICHHUS,
npeamnosiaraet Ooisiee IyOOKyr0 MPOpabOTKY UMM OTIEIBHBIX TEM, OIpPEACICHHBIX
MPOTPAMMOM.

OcHOBHBIMU BUZaMU U (POpMaMH CaMOCTOSITEILHON pabOThI CTYyJAEHTOB MO JaHHOU
JTUCUHUILUIMHE SBIISIOTCS: CAMOIIOATOTOBKA IO OT/ACJIbHBIM BOIIpocaM; padoTa ¢ 6a30BbIM
KOHCIIEKTOM; TMOJArOTOBKAa K [MPAKTUYECKOMY 3aHSATHUIO; HANMCAHUE KOHCIIEKTa;
MOArOTOBKA pedepara; MOAroTOBKA K IK3aMEHY.

BaxxHoii 4acThI0 CAMOCTOSITEILHON pabOThI SBJISAETCS YTEHHUE YUeOHOM JIUTEPaTYyPHI.
OcHoBHast QyHKIMS Y4EOHUKOB — OPUEHTHUPOBATH B CHUCTEME T€X 3HAHUW, YMEHUU U
HaBBIKOB, KOTOpBIE JOJDKHBI OBITh YCBOEHBI 10 JI@HHOM JUCUUIUIMHE OyIyIIMMHU
cCHequaNnucTaMi. YYeOHHMK TakKe CIYKUT NYyTEBOJUTENEM [0 MHOTOYHUCIEHHBIM
IIPOU3BEICHUAM, OpPHMEHTHUPYS B HMEHAX aBTOPOB, CHELUAIU3UPYIOLIUXCS Ha
ONpEIENEHHBIX HAYYHBIX HANPABJICHUSAX, B HAa3BaHMAX MX OCHOBHBIX TPYIOB. Bropas
¢GyHKUMA ydyeOHHMKA B TOM, YTO OH OYEPUYMBAET HEKUU Kpyr 00SA3aTeNbHBIX 3HAHUU IO
MIpeIMETY, HE MPETEeHAYs Ha INIyOOKOE UX PaCKpBITHE.

UreHne peKOMEHIOBAaHHOW JIUTEPATYPbl — OTO Ta IJIaBHAsA 4YacTb CHUCTEMBI
CaMOCTOSITETIbHON y4yeObl MarucTpaHTa, KOTopas 0o0ecHeunBaeT MOJUIMHHOE YCBOEHHUE
HayKu. UUTaTh 3Ty JIUTEPATYPY HYKHO IO MIPUHLIMUIY: «UIES, TEOPUsl, METOJ B OJIHOM, B

Bo Bcex cimydasx pEeKOMEHAYETCs PacCMOTPEHHE TEOPETUYECKHX BOIPOCOB HE
MEHee 4eM 110 TpeM UCTOYHUKaM. M3yueHue mpoOiemsl 1o pa3HbIM HCTOYHHUKAM - 3aJ10T
rIyOOKOro ycBOeHUsT Haykd. VIMEHHO »3ToT ONOK, Hapsjay C BBIIOJIHEHHEM
MPAKTUYECKUX 3aJaHUil SBJISETCS BEAYLIUM B CTPYKTYpPE CaMOCTOSITEIbHOW pabOThI
CTYJICHTOB.

BHUMaHWIO MarucTpaHTOB TMPEIJIArar0TCsl CIIMCOK JIMTEPATyphl, BOIPOCHI K
CaMOCTOSITETIbHOMY M3YUYEHHIO H BOIIPOCHI K SK3aMEHY.

JI7is yCIenrHoro OBJAJCHUS AUCIUIUIMHON HEOOXOIMMO BBIMIOJIHATH CIEAYIOINE
TpeOOBaHUS:
1) BBITIOJTHATH BCE ONPEICICHHBIC MPOTPAaMMON BUJIBI paboT;
2) TOCeNIaTh 3aHATUS, T.K. BECb TEMAaTHUECKUH MaTepuall B3aMMOCBSI3aH MEXIY COO0H
M, 3a4acTyl0, CaMOCTOSITEIbHOTO TEOPETUYECKOr0 OBJIAJICHHUS]  IPOIYIIEHHBIM
MaTepuasoM HeI0CTATOYHO ISl KAU€CTBEHHOTO €r0 YCBOCHHUS;
3) Bce paccMaTpuBacMble Ha 3aHATHUSX BOMNPOCHI 0053aTelIbHO (UKCHPOBATH B
OTIENBHYIO TETPAIb U COXPAHATH €€ 10 OKOHYaHUsI O0yUEHHS B BY3€;
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4) MpoSBJISTh AKTUBHOCTh MPH TIOATOTOBKE W HA 3aHATHUSX, T.K. KOHCUHBIH pe3yJIbTar
OBIIAZICHUS COJIEp)KAaHUEM JTUCIMIUIMHBI HEOOXOIWM, B TIEPBYIO OYEPEIh, CaMOMY
OakanaBpy;

5) B ciayyasix MpoIycKa 3aHATHI 10 KaKUM-TH00 IPUYMHAM 00sI3aTelIbHO OTPadaThIBATh
MPOMYIIEHHOE TPEI0IaBaTENI0 BO BPEMS HHIUBUAYATbHBIX KOHCYIbTAIIHIA.

BreypouHas aesTeIpHOCTh MarucTpaHTa o JAHHOW TUCUMIUIMHE NPEANoaraeT:

- CAMOCTOSTEJIbHBIA MOUCK OTBETOB U HEOOXOAUMOW MH(POPMAIUU IO MPEATI0KEHHBIM
BOIIpOCaM;

- BBITIOJIHEHHUE MPAKTUYECKUX 3aIaHUM;

- BBIpaOOTKY YMEHHI HAyYHOU OpraHU3alluu TPY/a.

VYcneninasi opranu3aiys BPEMEHH 0 YCBOCHUIO JTAHHOW JAMCIUIUIMHBI BO MHOTOM
3aBUCUT OT HAJIMYUA Y MAaruCTpaHTa YMEHUSI CAMOOPTaHU30BaTh ce0sl U CBOE BpeMs s
BBITIOJTHEHUSI TPEJJIOKEHHBIX JOMAlIHUX 3aaaHuil. OO0BbEM 3agaHuUi paccuuTaH
MakCUMaJIbHO Ha 2-3 dYaca B Hemento. llpu 3TOM ainroputM MOATOTOBKU OyIeT
CJIEAYIOILMM:

1 stanm — moOMCK B JMTEpaType TEOPETHUECKOM HMH(OpMAUU IO MPEaoKEHHBIM
IIPETIOAaBaTEIEM BOIIPOCaM;

2 3TaI — OCMBICJIEHHE MTOIy4YeHHOU NH(OpMAaIN, OCBOEHUE TEPMUHOB U MOHSTHIA;

3 3Tam — cocTaBJICHHE IIaHA OTBETA HA KaXKJIbII BONPOC;

4 3Tamn — noucK NpUMEpPOB M0 JAHHOU MPOoOIeMaTHKeE.

Pab6ora ¢ 02a30BbIM KOHCIIEKTOM

[IporpamMmoii IUCUMIUIMHBI MPEAYCMOTPEHO YTEHHE JEKUUN B pa3iudHbIX (hopmax
WX TPOBENCHMS: NPOOJEMHBIE JIEKIMM C DJIEMEHTaMU JBPUCTUYECKON Oecenpl,
MH(OPMAIIOHHBIE JIEKI[MH, JIEKIMU C OMNOPHBIM KOHCIIEKTUPOBAHUEM, JIEKIUU-
BHU3yaJIM3alliH.

Ha nekuusx mnpenojaBaresnb paccMaTpUBAET BOIPOCH MPOrpamMMbl  Kypca,
COCTaBJIEHHON B COOTBETCTBUHU C TOCYAAPCTBEHHBIM 00pa30BaTEbHBIM CTaHAAPTOM. 13-
3a HEIOCTAaTOYHOrO KOJMYECTBA AyJAUTOPHBIX YaCOB HEKOTOPBIE TEMbl HE YIAETCs
OCBETUTh B TIOJHOM OOBEME, MOATOMY IMPENo/iaBaTeiib, MO CBOEMY YCMOTPEHHUIO,
HEKOTOPBIE BOMPOCHI BBIHOCUT HAa CaMOCTOSITEJIbHYIO PadOTy CTYJIEHTOB, PEKOMEHIYs
Ty WIH UHYIO JINTEPATYPY.

Kpome 3toro, mis Jiydirero oCBOSHHUS MaTepualia M CHCTEMATH3alliu 3HAHWUW 110
TVCIUTUTNHE, He0OOXO0IUMO MTOCTOSTHHO pa30MpaTh MaTepUaNbl JEKIHH M0 KOHCTIEKTaM U
Y4EOHBIM ITOCOOHSIM.
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Bo Bpemsi camocTosATenbHOM NPOpabOTKHU JIEKIIMOHHOIO MaTepuaia ocoboe
BHUMAaHUE CJIEAYET yIENATh BOSHUKIIMM BOIIPOCAM, HEIIOHATHBIM TEPMUHAM, CIIOPHBIM
TOYKaM 3peHus. Bce Takne MOMEHTBI CIEAYeT BBIIEINUTh WINA BBIIUCATH OTAEIBHO IS
JalbHEeHIIero oOCYXJIEHUST Ha CEMHUHApPCKOM 3aHiATHH. B ciiydae HeoOX0auMOCTH
oOpamiaTbCs K MPENoJaBaTeNio 3a KOHCyJbTanue. [TonHbIA CHOMCOK JUTepaTyphl MO
JOUCIUIUIMHE IPUBEIEH B pabouell mporpaMme IUCUUTIIUHBL.

Hanucanue KoHCHIEKTAa

Koncnekr (oT ;mat. CONSpectus — 0030p, usnokeHne) — 1) MUCbMEHHBIH TEKCT,
CUCTEMATHUYECKH, KPAaTKO, JIOTHYHO W CBA3HO MEpEeAaroNIMil colep:kaHhe OCHOBHOIO
UCTOYHMKA MH(pOpMaIuu (CTaThbW, KHUTH, JICKIUU U Jp.); 2) CHUHTe3upyomas Gopma
3aMucH, KOTOpasi MOKET BKIIIOYATh B c€0sl IJIaH UCTOYHUKA MH(OPMAIINH, BBIITUCKH U3
HEro U €ro TE3UCHI.

Bunpl kOHCIEKTOB:
— TUTAHOBBIM KOHCHEKT (TIJIAH-KOHCIIEKT) — KOHCHIEKT Ha OCHOBE C(HOPMUPOBAHHOTO
IJIaHA, COCTOSIIETO M3 OMNPEIENIEHHOIO0 KOJWYECTBA IMYHKTOB (C 3arojoBKaMH) U
MOAMYHKTOB, COOTBETCTBYIOIIHUX OMPEACICHHBIM YaCTAM UCTOYHHKA MH(OPMAIINK;
— TEKCTyaJlbHbIIl KOHCHEKT — ToJpoOHas QopMa HU3JI0KEHHs, OCHOBAHHAs Ha
BBIMICKAX U3 TEKCTA-UCTOYHUKA U €r0 IUTUPOBAHUH (C JTOTUYECKUMU CBS3SIMHU);
— MPOU3BOJBHBIN KOHCIEKT — KOHCIEKT, BKIIOUYAIOIIUN HECKOJIBKO CIIOCOO0B paboThI
HaJl MaTeprajaoM (BBIMTUCKH, INTHPOBAHHUE, TIaH
u p.);
— CXEeMaTHU4eCKUM KOHCHEKT (KOHTEKCT-CXeMa) — KOHCIEKT Ha OCHOBE IUIaHa,
COCTaBJICHHOT'O M3 IIYHKTOB B BHJI€ BOIIPOCOB, HA KOTOPBIE HY>KHO JIaTh OTBET;
— TEMAaTHYECKUU KOHCIIEKT — pa3pabOTKa M OCBEIICHHWE B KOHCIEKTHUBHON (opme
OIIPEIEIIEHHOr0 BONIPOCA, TEMBI;
— omnopHblii KoHcmekT (BBeaeH B. @. IllatamoBbIM) — KOHCHEKT, B KOTOPOM
COJIEp)KaHUE MCTOYHMKA WHQPOPMAIIMU 3aKOJAUPOBAHO C TIOMOIIBIO TpaPUUIECKUX
CHUMBOJIOB, PUCYHKOB, ITU(]p, KIIFOUEBBIX CIOB U JIP.;
— CBOJIHBIN KOHCIIEKT — 00pa0O0TKa HECKOJbKUX TEKCTOB C IIEJIbI0 UX COMOCTABICHUS,
CpPaBHEHUS U CBEJICHUS K €JUHON KOHCTPYKIINH;
— BBIOOPOYHBIN KOHCTIIEKT — BBIOOP U3 TeKCTa HHPOPMAIIUU HA OTIPEICIICHHYIO TEMY.
®opMbl KOHCHEKTUPOBAHUS:
— miaH (IpOCTOH, CIOXKHBIA) — QopMa KOHCIEKTHUPOBAHUS, KOTOpas BKIIOYAECT
aHaJIM3 CTPYKTYpPhI TEKCTa, 000O0IIEHNE, BHICICHNE JIOTUKU Pa3BUTHUSL COOBITHH U UX
— BBIMUCKM — Tpocredmas (¢(opMa KOHCIEKTUPOBAHUSA, TIOYTH JIOCIOBHO
BOCHPOU3BOIAIIAS TEKCT;
— Te3uchl — ¢opMa KOHCIEKTUPOBAHUS, KOTOpash MPEJCTaBISET COOOU BHIBOBI,
CIEJaHHbIE HAa OCHOBE MPOYMUTAHHOTO. BBIAEISAIOT MPOCTBIE M OCI0KHEHHBIE TE3UCHI
(KpomMe OCHOBHBIX IMOJIOKEHHM, BKIIIFOUAIOT TaKKE€ BTOPOCTENIEHHBIE);
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— IUTUPOBAHHWE — JOCJOBHAsl BBINKMCKA, KOTOpash HCIOJb3yeTCs, KOrjua Inepenarhb
MBICJIb aBTOpa CBOMMH CJIOBAMU HEBO3MOXKHO.

Brinmonnenue 3aganus:
1) onpeaenuTsb 1eNb COCTABICHUSI KOHCTICKTA;
2) 3anucaTh Ha3BaHUE TEKCTA UJIU €r0 YacTu;
3) 3anucath BBIXOJHBIC JAHHBIE TEKCTA (aBTOP, MECTO U T'OJT U3IaHUS);
4) BBIACNUTD MPU NEPBUYHOM YTEHUU OCHOBHBIE CMBICIIOBBIE YaCTH TEKCTA;
5) BBIIEIUTH OCHOBHBIE TOJIOKEHUS TEKCTA,;
6) BbIAECIUTH MOHSTHSI, TEPMUHBI, KOTOPbIE TPEOYIOT pa3bsICHEHHUI;
7) TmocyieIOBaTeIbHO M KPATKO U3JI0KUTh CBOMMH CJIIOBAMHU CYIIICCTBCHHBIC MOJIOKEHUS
M3y4yaeMoro MaTepuania;
8) BKJIIOYMTH B 3alUCh BBIBOJBI 110 OCHOBHBIM TOJIOXCHHSIM, KOHKPETHBIM (pakTam u
npuMepam (6e3 moApoOHOTO ONHUCAHNS);
9) wWcmonp30BaTh NPHUEMbl  HATIATHOIO  OTPaKEHUS  cojiepxaHus  (ab3arbl
«CTYIIEHbKaMM», PA3JIUYHbIE CTIOCOOBI MOTYEPKUBAHUS, PYUKHA PA3HOTO I[BETA);
10) coOmronaTh NpaBHiia MUTHPOBaHUS (IMTATA JOJHKHA OBITh 3aKIIOYCHA B KaBBIYKH,
JlaHa CChUIKA HA €€ UCTOYHUK, YKa3aHa CTPAHULIA).

[Inanupyembie pe3ybTaThl CAMOCTOATENLHON PaOOTHI:
— CIOCOOHOCTh CTYACHTOB AaHAIM3UPOBATh PE3YJIbTAThl HAYYHBIX HCCIECIOBAaHUN U
MPUMEHATh MX TPHU PEIICHHMH KOHKPETHBIX 00pa30BaTENbHBIX U HCCIIEI0BATEIbCKUX
3a/ay;

— CIIOCOOHOCTB pellaTh CTaHAAPTHBIE 3aladl MPO(PECCHOHAIBHOM NEATENBHOCTH HA
OCHOBE HH(OpMAMOHHOW U OHOIMOrpauyeckoil KyJbTypbl C HPUMEHEHHEM
MH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIUI U C YYETOM OCHOBHBIX TPEOOBAHMI
MH(}OPMAaIIMOHHON 0€30MMaCHOCTH.

IHoaroroska pegepara

Pedepar siBisiercst onHolt u3 ¢opm pyOeKHON UM UTOTOBOM arrectanuu. laHHas
(dbopMa KOHTpOJI  SBIISETCA CAMOCTOSITEILHON HCCIeA0BaTeNbCKON paboToil. [loaTomy
HEJIOMYCTUMO MPOCTOE KOMUPOBAHHE TEKCTa M3 KHUTH, JINOO KE€ CKAUMBAHHUE U3 CETH
WNuTtepHer roToBoil paboThl. MarucTpaHT [OJDKEH IOCTapaThCsl PAacKpbiTh CYTh B
uccienyeMoil mpobieMe, IPUBECTH HMEIOIINECs] TOYKU 3pEHUs, a Takke 00OCHOBATH
cOOCTBEHHBIH B3TJIsi/] HA HEE.

[TosTomy TpeboBaHus K pedepaTy OTHOCATCS, MPEXIE BCETO, K OQOPMIICHHIO B €ro
COJIEPYKAHUIO, KOTOPOE MTOJKHO OBITh JIOTHYHO H3JI0KEHO M OTINYAThCS MPOOIEMHO-
TEMATHYECKUM XapakTepoM. [[oMHMO HYEeTKO H3JI0XKEHHOTO U CTPYKTYPHPOBAHHOTO
Martepuana, 00s3aTeIbHO HAJIMYUe BBIBOJOB IO KaXAoMy naparpady u oOImx mno Bceu
pabore.

HOpMaTI/IBHBIe Tpe6OBaHI/I$I K HaITUCaHHIO pe(bepaTa OCHOBBIBAIOTCS HAa CIICAYIOIMUX
IIpUHOUIIAaX:
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— HauaTp pekoMeHyeTcs ¢ mpaBHIIbHON (POPMYIUPOBKU TEMbI U MOCTAHOBKU 0a30BBIX
ejaeu U 3aad.

— B nanpuelimeM HaumHaeTcs oTOOp HeoOxoammoro matepuana. Camoe riaBHOE -"He
xKaaHu4yaTe" U yOupaTh Te JaHHbIE, KOTOpPbIE HE CMOTYT PACKPBITH CYIIHOCTb
nmocTaBiieHHOW 1enu. Henb3s pykoBOACTBOBaThCS MpuHIUNOM: «bymer Oonbiion
0o0beM paldoThl, 3HAUUT, MOJIYUy XOPOIIYIO OTMETKY». DTO — HEMpPaBUIbHO, TOCKOJIbKY
TpeboBanusa Kk pedepary 'OCT He TONBKO OrpaHUYMBAIOT €r0 O00BEM, HO M KECTKO

Pedepar conepxxut cneayromue pa3aenbl:
1. BBenenue, BKIIIO4AaeT B ceOsl: aKTyallbHOCTb, B KOTOPOl 0OOCHOBAaThH CBOM BBIOOD
JTAHHOM TE€MBbI; 00BEKT; MPEAMET; 1IEJIb; 3aa4l U METO/bl UCCIICIOBAHMS; TPAKTUUECKas
1 TeOpeTHYeCKas 3HAYMMOCTh PaOOTHI.
2. OcHOBHas 4acTb. B OCHOBHOI YacTH TEKCT 00s3aTeIbHO Pa30oUTh Ha maparpadsl u
noj maparpadsl, B KOHIIE KaXJIOTO CIesaTh HEOOJNbIIOE 3aKIIOUEHUE C M3II0KEHHEM
CBOEU TOUYKH 3PECHUS.
IToaroroBka pedepara nomKHA OCYIIECTBIATHCA Ha 0aze TeX HAy4YHBIX MaTepHUalIOB,
KOTOPbIE aKTyaJIbHbI Ha CETOAHAIIHUMN AeHb (3a 10 mocneauux Jier).
3. 3aKiIro4ueHHUE.
4. Jluteparypa (CIHUCOK UCIOJIB3YEMbIX UCTOYHUKOB). OPOpMIISITh €r0 pEeKOMEHTyeTCs
C yKazaHUEM clieayromie uHdopmaiu: aBTOp, Ha3BaHHWE, MECTO W TOJ W3JaHUS,
HAaMMEHOBaHUE U3JIaTEIbCTBA U KOJIMYECTBO CTPAHUII.

TpeboBanus k pedepary mo opopMICHUIO CIEAYIOIIHE:
— JlenaTh 3TO pPEKOMEHIYETCA TOJBKO B COOTBETCTBHUM C MpPaBUIaMHU, KOTOpPBIE
MPENBbABIAIOTCS B  KOHKPETHOM  00pa3oBaTelbHOM YupexJeHuu. Peub wuumer o
TUTYJILHOM JIUCTE, CIIUCKE JTUTEPATYPHl U BHEUTHEM BUJIE CTPAHUIIBI.
— Oco0oe BHUMaHHME JOJDKHO OBITh yaeiaeHO OQOPMIICHUIO IUTaT, KOTOPBIE
BKJIIOYAIOTCSI B TEKCT B KaBbIUKaX, a Jajee B CKOOOYKAX JACTCSl MOPSIAKOBBIN HOMED
MEPBOMCTOYHUKA U3 CITUCKA JINTEPATYPHI U Ye€pe3 TOUKY C 3alsITOM HOMEp CTPaHHUIIBI.
— B coorBerctBun ¢ 'OCT 9327-60 Tekct, TaOMUIBl U WUTIOCTPALMUA 00S3aTEIBHO
JOJDKHBI BXOJHUTH B (hopmaT A4.
— Pedepar BBIMONHATH TOJBKO HAa KOMIIbIOTEpE. TEKCT BBIpaBHUBATH IO IIMPHUHE,
MEXKIyCTPOUYHBIA HHTEpBAI -ntoaTopa, mpudt -Times New Roman (14 nit.), mapamerpsl
nmoJieit - HkHee U BepxHee - 20 mm, neBoe -30, a mpaBoe -10 MM, a oTrcTyn ab3ama -1,25
CM.

— B TtekcTte 00s3aTenbHO aKIEHTHUPOBATH BHUMAHWE Ha OIpPEAENIEHHBIX TEPMHHAX,
MOHATHAX U (HOpMyJax MPU MOMOIIM MOJYEPKUBAHUS, KypCHUBA U KUPHOTO HIpUPTA.
[Tomumo 93TOrO, JOJDKHBI BBIACHSATHCS HAWUMEHOBAHMS TJaB, maparpadoB
noanaparpados, HO TOYKU B KOHIIE HUX HE CTaBSTCS.

IHoaroroBKa K NPpaKTHYECKOMY 3aHATHIO

MeTOI[I/I‘-IeCKI/Ie PEKOMEHAALIUHA 10 IMOATOTOBKE K ITPAKTUYCCKHUM 3aHATUAM

32



M-J10-Y-21: PaGouas nporpamma aucuuminisl 51.B.01.03 «OcHoBbI aenonpounssoactaa B JIOO»

ITogroroBka K MPaKTHYECKOMY 3aHSATHUIO BKIIOYAET CIEAYIOIIUE 3JIEMEHTHI
CaMOCTOSITEIbHOM ~ JIEATEJIbHOCTU: YETKOE MPEJICTAaBICHUE LEJId U 3a4ad  €ro
NPOBEJACHUS;,  BBIJCICHUE  HABBIKOB  YMCTBEHHOM, AQHAJIMTUYECKOW, HAyYHOHU
NeSITENIbHOCTH, KOTOPBIE CTAHYT Pe3yJIbTaTOM MPEACTOAEH padOTHI.

Bripa®oTka HaBBIKOB OCYIIECTBISETCS C MOMOIIBIO MOJIYyYeHHs] HOBOW MH(OpMAaLUK
00 u3y4aembIX Mpoleccax U C MOMOIIbIO 3HAHUA O TOM, B KAKOW CTENEHH B JAHHOE
BpEMsl CTYJEHT BJIaJIc€T METOJAaMHU HCCIEN0BATEIbCKOW NEATEIBHOCTH, KOTOPBIMU OH
CTaHET I0JIb30BATHCS HA TPAKTUYECKOM 3aHATHH.

CnenoBarenbHo, paboTa Ha MPAKTUYECKOM 3aHSATHUU HaIlpaBjieHa HE TOJIBKO Ha
MO3HAHUE CTYACHTOM KOHKPETHBIX SIBIICHUN BHEIIHEr0 MHUpa, HO M Ha H3MEHEHHE
camoro ceosl.

Bropo#i pe3ynpTaT OYE€Hb Ba)K€H, IMOCKOJIBKY OH obOecreunBaeT (OpMHUpPOBAHUE
TAKUX OOMICKYJbTYPHBIX KOMIIETCHIIMMA, KaK CIIOCOOHOCTh K CaMOOPTaHM3AIluu M|
caM0o00pa3oBaHUI0, CIOCOOHOCTh MCHOJB30BaTh METOAbl cOopa, o0O0paboTku U
WHTEPIpETallid  KOMIUICKCHOM WH(pOpManuu Ui PEIICHHs  OpTraHU3aIl[MOHHO-
YIPABJICHYECKHUX 3aJ1a4, B TOM YHUCJIC HAXOJSIINUXCS 3a MpeaesiaMyd HeMOCPEICTBEHHOM
cepsl ASITEILHOCTH CTYACHTA. TIPOIECCOB U SIBICHUH, BBIJCISIIOT OCHOBHBIE CITOCOOBI
JI0Ka3aTeIhCTBA aBTOPAMH HAYYHBIX pa0OT IIEHHOCTH TOTO, YeM OHU 3aHHUMAFOTCSI.

B xome camMoro mnpakTHYECKOro 3aHSATHSA CTYAEHTBHl CHAadajla IPEACTaBISIOT
HalJIeHHblE MU BapHaHTbl (POPMYJIMPOBKU aKTyaJbHOCTH HCCIIEOBaHUS, 00CYKAAIOT
UX 1 00OOCHOBBIBAIOT CBOE€ MHEHHUE O HAUTyUlIEM BapHaHTE.

OO0BEéM 3a1aHMii paccCUUTaH MakCUMaJbHO Ha 1-2 yaca B HeZelIo.
IloaroroBka Kk 3K3aMeHy

DKk3aMeH SBISIETCS  TPAAMIIMOHHOM (opmoil TpPOBEpKH 3HAHWM, YMEHHIA,
KOMIIETEHIIUH, CHOPMHUPOBAHHBIX Y CTYJACHTOB B TPOLIECCE OCBOEHUS BCETO
COAEpKaHUs M3y4yaeMOW NIUCUMIUIMHBL. B ciiydae mnpoBeneHuss 3K3aMEHa CTYAEHT
MOJIy4aeT 0ajuibl, OTPAXKAOIINE YPOBEHb €ro 3HAHH.

[IpaBuiia mOATOTOBKHU K 3K3aMEHaM:
— Jlydmie cpa3y COpMEHTHpPOBATHCS BO BCEM Marepualie U 00s3aTEIbHO PaCIONIOKHUTH
BECh MAaTEPHaJ COTJIACHO 3K3aMEHAIMOHHBIM BOIIPOCAM.
— Cama ToOJAroToBKa CBS3aHAa HE TOJBKO C «3amoMuHaHueM». lloaroroBka Taxike
MpEIoaaracT u NEPEOCMBICIEHHE MaTepuana, U 1aKe pacCMOTPEHUE aJIbTEPHATUBHBIX
UIIEeH.
— CHavana CTYJACHT JIOJDKEH MPOJIEMOHCTPUPOBATh, YTO OH «YCBOWJI» BCE, YTO
TpedyeTcs 1Mo mporpaMme oOydeHHUs (WJIM 10 TIporpamMMe JTaHHOTO IpernojaaBaTess), U
JIMIIIb TOCJE 3TOTO OH BIPABE BBHICKA3aTh HWHbBIE, JKEIATEIbHO apryMEHTHUPOBAHHBIC
TOYKU 3PEHUSL.
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11. IlepeyeHb HH(POPMAITMOHHBIX TEXHOJIOTHH, HCIIOJIb3YyeMbIX IIPH
OCYLIeCTBJICHUHM 00pa30BaTeJIbHOIO MpoLecca Mo AUCHUILINHE (MOAYJII0)
(BKiIIOYas MepeYeHb NPOrPaAaMMHOI0 o0ecnevyeHrs: 1 HH(POPMAIHOHHBIX

CIIPABOYHBIX CHCTEM (IIPU HEOOXOAMMOCTH)

NudopmarimoHHbie TEXHOIOTHUH MPUMEHSIOTCS B CJICTYIONINX HAIIPABICHUSIX:
oopMmiIeHHE MHUCbMEHHBIX pPAOOT BBIMOJHIETCS C HCIOJIB30BAHUEM TEKCTOBOIO
penaxkTopa;

JEMOHCTpAIUsl KOMIBIOTEPHBIX MATEPUAJIOB C HCIOJb30BAHUEM MYJIbTUMEIHNHHBIX
TEXHOJIOTHM;

WCITOJIb30BaHUE HWH(DOPMAIMOHHO-CIIPABOYHOTO OOECIICUYCHHSI, TAKOTO KakK: MPaBOBBIC
cupaBounbie cucteMbl (KoHcynmbranT+ W 1p.), OHJAWH CIIOBapH, CIPABOYHUKH
(I'pamota.py, Untyut.py, Bukuneaus u ap.), HayuHble MyOJIUKaIUU.

MCIIOJIb30BaHUE CIELUATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM (IJIEKTPOHHBIX YUYEOHHUKOB,
CIPAaBOYHUKOB, KOJUIGKIMM wumocTpaiuii. U ¢doTtouzodpakeHud, (HOoToOaHKOB,
npodeccroHaIbHBIX COLIMANIBHBIX CeTel U Jp.).

OpenOffice Ccpuika: http:// www.openoffice.org/ru/

Mozilla Firefox Ccpuika: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccbuika: https://ru.libreoffice.org/

Do PDF Ccrinka: http://www.dopdf.com/ru/

7-zip Ccbuika: https://www.7-zip.org/

Free Commander Ccpuika: https://freecommander.com/ru

be Reader Ccruika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno

Gimp (rpaduueckuii penaktop) Cepuika: https://www.gimp.org/

ImageMagick (rpaduueckuii penakrop) Ccplika:

VirtualBox Ccruika: https://www.virtualbox.org/

Adobe Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Omnepanuonnas cuctema Windows 8.1 JlunensnonHas Bepcus 1o goropopy Ned71\1 ot
11.12.2014 r.

DneKTpOHHO-O0UOIMOTEeYHasl cucTeMa buOIMOKOMITIIEKTaTOp

HammonaneHa snekTpoHHas 6ubnnoreka - geaepaibHOe roCcyIapCTBEHHOE OF/IKETHOE
yupexaenue «Poccuiickas rocyaapcrsennas oudnuoreka» (PI'BY «PI'by)

Penakuus bazbl nannbix «I1OJITTPE] CipaBoYHUKNY
OnekTpoHHO-O0nbMMoTeyHas cucrema «JIAHDby

12. Onucanue MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISl
OCYIIIeCTBJIEHUSI 00Pa30BATEJILHOI0 MPOLECCA MO AUCHUIIINHE (MOTYJIIO)

-KOMIIBIOTEPHBIM K1acCc W AocTynl K ceTtu MHTepHeT (BO BpeMs CaMOCTOATEIbHOU
MOATOTOBKH) (JTOJIKEH OBITh MPUIIOKEH IPaUK 3aHITOCTH KOMIIBIOTEPHOTO Kiacca);
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-IIPOEKTOP, COBMEIICHHBI C HOYTOYKOM ISl TIPOBEACHHS JIEKIIMOHHBIX 3aHATHU
MpenoaBaTeseM 1 MPE3CHTAIUU CTyACHTaMHU PE3yIbTaTOB PabOTHI

-pa3gaToOYHbBI MaTepual AJisd MPOBEICHUs TPYTIIIOBOM paOOTHI;

-METOJMYECKHUE MaTepualibl K MPAKTUYECKUM M JIAOOPATOPHBIM 3aHATHUSM, JICKIIMH
(pyKomnuch, JIEKTPOHHAS BEPCHs), TUIAKTUUECKUN MaTepHa Jyisl CTYJICHTOB (TECTOBBIE
3a71aHusl, MyJIbTUMEIUITHBIE TTPE3CHTALINH );

-1 TIPOBEACHUS JISKIIMOHHBIX HEOOXOAMMa ayAuTOpHs, OCHAIICHHAs WHTEPAaKTUBHOU
JIOCKOM.
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